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PREFACE

publicatithi of the Handibook is a responsibility of the Faculty Council. It is
issued every spring, with the intent of presenting an updated and complete account
of policies and procedures concerning faculty. Throughout the past year, several
members of the Council worked diligently to present this edition of the Handbook.
Their effort fulfills admirably the Council's responsibility and we are indebted to
them. Hopefully, their product will serve all the faculty as a valuable resource and
guide.

Though the. Council bears the charge of publishing the Handbook, all faculty
share the responsibility of ascertaining whether the policies and procedures
contained therein serve the best interests of the College. This review should 'occur
regularly and within the functions of every council and committee comprised of
faculty. As this scrutiny yields recommendations for change, the contents 61 this
Handbook will be altered and the institution will be more secure in its purpose.

May 5, 1 9)?. 5

4

David R. Cheney
Chairman
Faculty Council



CONTENTS

ADMINISTRATION Page I

Board of Trustees
Provost and Central Office
Faculty AdVisory Committee
Administrators at Bridgewater State College

STRUCTURE OF THE COLLEGE Page 4

Undergraduate College
Graduate School
Continuing Education
Campus Laboratory School

FACULTY ORGANIZATION . Page 5

Faculty Meetings
Faculty Council
Instructional Faculty Organization
Committees /
Vacancies in Elected Positis
Vacancies on Appointed Committees
Faculty Association
Massachusetts State Employees Association
American Association of University Professors
Bridgewater StateCollege Teachers Association

Al%

POLICIES ON FACULTY STATUS Page 9

Academic Freedom
Professional Ethics
Academic Rank
Policies of the Board of Trustees
Policies and Procedures at Bridgewater State College

Teaching Load
Academic Year
Outside Employment
Sabbatical Leave
Other Leaves of Absefice

FACULTY BENEFITS AND FINANCIAL INFORMATION

Insurance
Retirement
Sick Leave
Absences '9

Accidents
Travel .

Salaries
Merit System

Page 24 Pt



ACADEMIC PROCEDURES Page 31
Class Admission and Class Lists
Withdrawal from Courses-.
Grading System
Quarterly Warnings
Academic Probation
Final Examinations
Reporting of Grades
Attendance Policy
Plagiarism and Cheating

GENERAL INFORMATION Page.34
Faculty Bulletin
Business Office
Payroll-Personnel Office
Locating Faculty and Students
Mail
Maintenance and Janitorial Services
Telephone
Lost and Found
Cafeterias
Parking
Transportation Facilities
Religious Facilities
Reservation ofollege Facilities
Bookstore
Library
Instructional Media Sei\ices
Copy Center
Health Services
Athletic Facilities
Child Care
Greenhottse and Botanical Gardens
Archives

APPENDICES Page 39
Faculty Constitution
Faculty Standing Rules on Elections
Instructional Faculty Organization: Standing Rules
Graduate SchoolConstitution,
Faculty Election Record
Faculty Elective Positions 1975-1976

INDEX Page 54\



ADMINISTRATION

BOARD OF TRUSTEES
All of the State College's in the Commonwealth are governed by orie Board

ofTrustees. It consists of eieven members, "residents of the Commonwealth,
to be appointed by the governor, at least two of whom shall be women. No
person serving as a member of a board of any public institution, for higher
education in the Commonwealth oeof any state board of education shall be
eligible for appointtnent."

The Board of Trustees has the authority and powers customarily and
traditionally exercised by such governing bodies. It adopts rules and
regulations for the government, management, control, and administration of
all affairs pertaining to the State Colleges. It elects the presidents and all
other professional personnel of these institijtions and determines the (.r
conditions of their employment. It draws up and submitsjo the Board of
Higher Edutation the budget for the colleges, with the, allo.cation of funds'
being left to the institution. It determines the General plolicy of admissions,
including students not residents of the Commonwealth, the degrees toobe
offered, and the travel policy for college personnel. The Board of Trnsfees ,

may delegate its, power and authority, except_fat the specific matters cited
above, to the appropriate administrative officers.

The Board of Higher Education, to ich .the Board of Trustees for the
State Colleges sends a representativ delineates "functions and programs for
public institutions. of higher educa on ond segments of such 'institutions."

a

PROVOST AND THE CENTRAL OFFICE
The staff of the Central Office in Boston consists of the. Provost and

Director of State Colleges and the various assistant and ,associate staff
members and clerical staff members involved with the operation of the office.

The role of the Central Office is essentially one of clerical and
administrative function for the Board of Trustees of the Mossachusetts State
College System. In a coordinating role, inter-:institutional, cooperation is
fostered through liaison with th various colleges. Through the work of the
Central Office, various types of search are accomplished for the Board of
Trustees and a repository of info motion on Board policy and function is
proyided for the system.
FACULTY ADVISORY COM M I SSION TO THE BOA RD OF TRUSTEES

Article IV, Section 6 of. the 7/13/72 ByLaws of the Commonwealth of
Massachusetts Board of Trustees of State Colleges reads as follows:

Theis hereby created a Faculty Advisory Commission which shall Consist of il faculty
members as herein provided. The Commission shall consist of one faculty member from
each of the II colleges under the Uoard's jurisdiction. College representatives shall be
elected annually by and from the general faculty of each of the rEspective campuses.
The Faculty Advisory Commission may make recommendations to the Board of Trustees
on any matter of interest to the Commission. Committees of the Board may call upon
members of the Faculty Advisory Commission to serve as advisors and the Board may
refer matters to the Commission for study and recommendations.

The officcirs of the Faculty Advisory Commission are a chairman, vice-
chairman, recording secretary, and corresponding secretary, elected from
among the members of the Commission, by a majority of the entire



r.

membership at the first meeting. The chairman is a non-voting member of
die Board of Trustees.
6R1DGEWATER STATE COLLEGE
'. The President. as the chief administrative officer of the College; is

responsible for all matters of the College. He is elected by the Board of
Trustees.

Other administrative officers of the college include:
Executive Vice President
Academic Dean
Dean of Undergraduate Studies
Dean of the Graduate School
Directors of Academic Divisions
Director of Continuing Education
Director of Teacher Preparation and Placement
Principal of Burnell School
Librarian
Chairmen of Departments
Dean of Administration
Assistant to the President
Director of Admissions
Registrar
Director of Planning and Development
Financial Aid Officer 7

'Grant Coordinator
Director of PROGRESS
Coordinator ofComputer Services
Director of Information Services
Director of Media Services
Dean of Students
Associate Dean of Students
Director of the Student Union

The Academic Dean, the Assistant to the President, and the Dean of the
Graduate School have continuing appointnients until terminated by the
Board of Trustees ,upon recommendation of the President. The President
annually appoints academic administrators such as divisional directors and
department chairmen.

Some procedures have been adopted for involving the Faculty in the
select ion divisional directors and department chair y=en:

Divisional Director ':
Dossiers (excluding confidential data) on those candidates who,
according to the Dean. meet minimum requirements for the position of
Division Director should be submitted to:

1 . T Chairmen of the departments in that division.
2. An -td hoc Divisional Faculty Committee, consisting of two

mem s of each department in the Division concerned'.
3. The other Divisional Directors and appropriate Deans.

Interviews should be arranged with the three groups after the Academie,
Dean has made a decision on which candidates should be invited to the \

liege.

Th. recommendations of these three groups of interviewers should be
for carded. separately,to the President and the Acad:emic Dean for their
final decision.

8
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Acting Department Chairmen 2

As soon as the President knows of a situation where it' will be necessary
to appoint an acting department chairman, he will notify the members
of the department involved.
Within two weeks after notification, a meeting of the department will be
called to determine the method to be used for recommending candidates
to the President. The department will notify the President of the
eligibility requirements it has established.
One of the following procedures will be hosen by the department:

a. The department will hold its own blection and submit to the
President a list of three candidates in rank order from the depart-
ment and/or from other appropriate personnel;

b. Each individual department member will submit to the President
his ownlist of three candidates in rank order from the department
and/or from other appropriate personnel.

After consulting with the Academic Dean and the DiVisional Director,
the President will make known his decision to the department,
Divisional Director, and Academic. Dean.
The appointment will be made as soon as possible.

Reappointment of Department Chairmen:
The President of the College solicits opinions from department members

on the' administrative performance of the chairmen by nieans of a
questionnaire sent out by his office.

I Faculty Council minutes, December 14, 1970; Presi ential document, February 5, 1971..

2 FacultCouncil minutes, May 14, 1973; Presidentialdocument, August 31, 1973.
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STRUCTURE OF TIE COLLEGE

UNDERGRADUATE COLLEGE
Authorized to grant the degrees of Bachelor of Arts, Bachelor of Science,

and Bachelor of Science in Educed. Bridgewater.State College is organized
by departments and the departments re grouped into six divisions for
administrative purposes: Behavioral Sc nces, Creative Arts, Humanities,
Natural Sciences and Mathematics, Pr fessional Education, and Social
Sciences.

The departments function through reg larly scheduled meetings, the dates
and times of which are arranged jointly y the chairmen and the members of
the department. An agenda is distil uted before each meeting, with an
opportunity given to all members of t le department to place items on that
agenda. Departinental minutes, inclu ing a record of the members present
and the votes taken, are sent to the (lit isional director, the academic deans,
and the President. l
GRADUATE SCHOOL

The Graduate School is concerned with atters relating to graduate
programs and degrees. Programs leading to the degrees of Master of Arts.
M4ster of Arts in Teaching, Master of Education, and, Master of Science are
offered on both a full-titne and part-time.basis through the ,day session and
Continuing.Education. The constitution of the Graduate School is found in
the appendix of this Handbook,

The Graduate' Faculty is the academic policy-making body of the
Graduate School subject to review and approval of the Dean of the Graduate
School, the Academic Dean, and the President. Academic policies which the
Graduate Faculty recommends and which are approved respectively by the
Dean of the Graduate School, the Academic Dean, and the President, are
administered by the Dean of the Graduate School.

The Graduate Council conducts the business of the Graduate Faculty and
assists the Dean of the Grath ate School in the execution of academic policy
related to graduate study, a d a ociated research. The Council, as a
representative body, has jurisdi over procedural matters and academic
policy matters, except that it may refer to the entire Graduate Faculty those
which are basic and far-reaching 4n nature. Furthermore, the Graduate
Faculty may review decisions of the Graduate Council upon petition of
one-tenth of the voting members of' the Graduate Faculty.
DIVISION OF CONTINUING EDUCATION

Courses are offered in the evenings and on Saturday during the academic
year and in the summer foj students engaged in part-time study on both
undergraduate and graduate levels.

Personsteaching in'the Division of Continuing Education are approved by
the chairman of the department concerned. Courses taught by regular
Bridgewater State College faculty are extra courses for which separate
payment is made.
CAMPUS LABORATORY SCHOOL

The Burnell School is operated by the College for on-campus st dent
teaching purposes. It includes kindergarten and the first four grades.

Faculty Council Minutes. January 11. 1971: Presidential document. April 18, 1975.
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FACU/LTY ORGANIZATION

The Faculty of Bridge Water State College adopted its first constitution in
;the spring of 1968. The/latest amended constitution is in the appendix of this
Handbook.
FACULTY MEETINGS

General Faculty meetings are held at least 8 times during the academic
year, with dates and times announced at the beginning of each academic
year. Special meetings may be called by a majority vote at a meeting, of the
General Faculty, upon written petition to the President by ten per cent of the
General Faculty, or at the request of the President or twenty-five per cent of
the membets of the Faculty Council.
FACULTY COU111CIL

The Faculty Council is a representative body of the Faculty. The members
are elected according to standing rules adopted by the faculty. (See
Appendix).
INSTRUCTIONAL FACULTY ORGANIZATION

The Instructional Faculty, as defined in the Constitution of the General
Faculty, consists' of those who hold fulkime appointments as professors,

,associate professors, assistant professors; and instructors and who ordinarily
devote the major part of their time to teaching. Although the Constitution
distinguishes the Instructional Faculty from the Administrative Faculty, it
does not define any machinery or furnish any regulations for the separate
functioning of the two bodies except with respect to (a) election of
representatives to the faculty Council and (b) the process of amending that
Constitution. Nothing forbids the two bodies to form their own organizations,
but except for the circumstances mentioned separate organizations of the two
bodies have no constitutionally recognized existence.

The Instructional Faculty organized in 1974 and, under the leadership of a
five-person Steering Committee, began to hold regular meetings to debate
issues and to discuss ways in which it may use the constitutional system of
governance to serve its collective interests. The Instructional Faculty
Organization is analogous to a party caucus in Congress; while it is extra-
constitutional, it works with and through constitutional government.

The standing rules of the Instructional Faculty Organization are found in
the Appendix.

COMMITTEES:
Faculty members serve on a number of committees that have been

established to assist in the formulation of policy and in its implementation
for the entire college. Faculty members are appointed to these committees by
the President on the recommendation of the Faculty Council. Many of these
committees include student members.

In making recommendations for Opointments to corn .ittees, the Faculty
Council seeks to insure continuity as ell as rotation of m' okoership; variety
of background and experience a ong they members; oittribution of
membership to afford divisional representation, administrative and
instructional repr9stdation, tenured a d don-tenured faculty representation.
Within these constraints, the Faculty ouncil s ries to honor preferences of
faculty members for serving on parti ular co mittees.

A faculty member is eligible for a, pointmen to .a committee at the end
of the first year of service at the Col ege.
Committee preference forms are se t to each Iigible faculty member. It

,A 1



I. .
is,aisunied that those not indicating a 1-reference are willing to serve on
any `committee.
Members shall be appointed ft r two-year terms on a rotating basis to
insurercontinuity. No one may erve on a given committee for more than
two consecutive terms, after w ich a full term must elapse before one is
again eligible to serve on that ommittee.
A faculty, member who has erved one or more two-year terms may
request an exemption from s rvice for a time equal to the time served.
No faculty member may sere on more than one major committee in a
given year.

.Alternates will be name each year who will be available to replace any
member who may resig

Committee Policies:
I. Committee chairn en are elected by the members of each committee,

Committees shonld follow guidelines set up by the Faculty Council and
establish a consistent voting policy. The quorum is set, by each
committee but it shall not be less than 40 per cent of the total member-
ship. 2

2. Recommendations relating to general policies and procedures are
forwarded simultaneously to the President, the Academic Dean, the
Factilty Council, and the Student Government Association. The Faculfy
Council considers the recommendations and sends its response o the
Presid nt. The re§ponse takes the form of noting and recordi g the
recom ndation for-publication, endorsing the recommendaeon, or
opposing the recommendation. 3

Disposition of reco mendations is reported by the Presrden and the
Academic Dean w.thin thirty days to the recommending co Mee and
to the Facul uncil. 4

3. Meetings f Fa ulty-Student Committees are open only to members of
the c ege community, defined as students, faculty, and

ntstr s. As an operative rule, and as a point of courtesy, any
member of the college community desiring to attend such a meeting.as
a visitor should so inform the chairman prior to the meeting. 5

Faculty Standing Committees for 1975 -.1976:
Academic Standing
Budget
Faculty Services
Scholarly Support

Faculty-Student Standing Committees for 1975-1976:
Athletic Policy
Bookstore Advisory
Campus Development
Honors and Advanced Placement
Library
Recruitnient, Admissions, and Financial Aid
Teacher Preparation
Undergraduate Curriculum
Faculty Council Minutes, February 24, 1975.

2
j..ticulty Council Minutes, October 7, 1971.

3/ Faculty Council Minutes, May 7, 1973: Wtoberal 5, 1973,

4 Faculty Council Minutes, November 17. 1969 May 7, 1973.
5

Faculty Coundil Minutes, April 8. 1§74; Pre tdential document, April 18,.1975.
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Special Faculty Committees:
'There are STate cdmmittees to which members are elected by the F culty.

Two permanent\Ones are the Faculty Status Committee (see pp..,17-18. and
the Merit Evalua4io.n Committee (see pp. 28 -30).

A Conimittee on Nominations and Elections,- consisting of seven memb a s,

is apptiinted by theth.airp.an of the Faculty Council each year. Its,function is
to.conduct electionsforNthe faculty - administrative,,g neral., instructiona

Administrative .Committees:
These committees fulfill -s.pecinKfunctions. and their membership is

determined by Position held or presidential appointment. They include:

Athletic Council.
Athletic Fee
College Communi6t, Relations Council
Continuing Educatitn Advisory "
Convocation \.
Ad Hoc All-College Camps Governance
Rizzo Schlarship Fund
Ad Hoc Space Utilization,:
Town College
Traffic Con'troh-------

VAC A NCI IN' ELECTED POSITIONS
If a faculty'member .resigns from an 13lected position, requests a leave of

absence from
relinquishes hi
Council. Upon s
direct the Electio
soon as possible.
VACANCIES ON APPOINTED COMMITTEES

If a vacancy. occurs 'anion the members which the Faculty Cbuncil has
recommended or appointed for any committee, the chairman of that
commifte.e shall immediately inform the Chairman of the Faculty Council
Who shall .rhove to fill the vacancy as soon as possible. 7

THE FACULTY ASSOCIATION'
The Faculty AssociatiOn provides, through a variety of social and

professional activities, o Ortunitie'- for faculty members to broaden their
range of acquaintances yon& those circumscribed by the routines'
teaching and.committee wo . full and part-thne members of the faculty
and the professional_ admintst tivOoffiCials of the College are eligible for

membership:

n elected position, or, in the case of the Faculty Council,
seat, he shall immediately inform the Chairman of the

h notification, the Chairman of the Faculty Council shall
Committee to conduct an election to fill the vacancy as

MASSACHUSETTS STATE EMPLOXEES ASSOCIATION
Any employee of the State is eligible fOr Membership- in the organization.

pues,:tre. payable inNOvernber. If desired,, payroll deduction may be made
each year.
BRIDO(EWATtR4PTER, AMERICAN ASSOCIATION OF
UNIVERSITY P OPS.SORS

This organization works to. promote effective -cooperation within the 41
faculty of this institution and with faculties elsewhere. Membership is open to
members of the national. American Association of University Professors.

6 Faculty Council Minutes, September 10, 1973; General Faculty Minutes, March 25. 1974

7 Faculty Council Minutes. March 3, 1975.

7
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BRIDGEWATER STATE COLLEGE TEACHERS ASS IATION
This organization is affiliated with the Massachuse ''s , Teachers

Association and the National Education Association. Membersh is open to
any faculty member.

N
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POLICIES ON FACULTY STATUS

ACADEMIC FREEDOM
Bridgewater State College subscribes to the principles of academie

freedom as stated by the American Association of University-Professors.

"I he teacher is entitled to full freedom in research and in publication of the results,.
subject to the adequate performance of his other academic duties; but research for
pecuniary return should he based upon an understanding with the authorities of the
institution.
The teacher is entitle, go freedom in the classroom in discussing his subject, but he
should he careful not t introduce into his teaching controversial matter which has no
relation tohis subject. Lithitations of academic freedom because of religious or other
aims of the institution should be clearly stated in writing at the time of the appointment.
The college or university teacher is a citizen, a member of a learned profession, and an
officer of an educational institution. When be speaks or writes as,a citizen, he should be
tree front institutional censorship or discipline, but his special position in the community
imposes special obligations. As a man of learning and an educational officer, he should
remember that the public may. judge his profession and his institution by his utterances.
Hence he should at all times be accUrate,-should exercise appropriate restraint, should
shim respect for the opinions or others, and should make every effort to indicate that he is
not an institutional spokesman. I

PROFESSIONAL ETHICS
Brid ewater 'State College subscribes to the principles of professional

ethics stated by th American Association of University Professors.

I, The prole sor, uided by 'a deep conviction of the worth and dignity of the advance-
m t kno %le e, recognizes the special responsibilities placed upon him. His primary
responsibility o his subject is to seek and to state the truth-as he sees it, To this end he
devotes his energies to developing and iinproving his scholarly competence. He accepts
the obligation to exercise critical self-discipline and judgment in using, extending, and,
tranSmitiing ktmledge. He practices intellectual honesty. Although he. may follow
subsidiary interests, these interests must Never seriously. hamper or compromise his
freedom of inquiry..

II. As a teacher, the professor encourages the free pursuieof learning in his studies. He
hOlds before them the best scholarly standards of his discipline. He demonstrates respect
kw the student as an individual, and adheres to hisproper role as intellectual guide and
counselor. He makes every reasonable effort to' foster honest academic conduct and to

. assure-th t his evaluation of,students reflects their true merit. He respects the con--
tidential rule of the relationship between professor and student. He avoids any

--exPloitatio. of students for his private advantage and acknoWledges significant assistance
!rum .theni. He protects their academic freedom.

As a col ague. the professor has obligations that derive from common membership
in the swum unity of scholars. He respects and defends the free inquiry of his associates.
to the exchange of criticism and ideas he shows due respect for the opinion of others. He
ackno%% ledges his academic debts and strives to be objective in his professional judgment
of colleagues. He accepts his share of faculty responsibilities for the governance of his
institution.
IV. As a member Of his institution, the professor seeks above all to be an effective teacher
and scholar. AlthoUgh he observes the, stated regulations of the institution, provided they
do not contravene academic freedom, ho,maintains his right to criticize and:seek revision.
He determines the amount and character of the work he does outside his institution with
due regard to his paramount responsibilities within it. When considering the interruption
or termination of his service, he recognizes the effect of his decision ypon the program of
the institution and gives due notice of his intentions.

"1940 Statement of Principles on Academic Freedom and Tenure," prepared by the American
Assogiatipn of University Professors and the Association of American Colleges.

9
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a.

1 1s member of iti, commun;. the professor ha% the rights and olkligations of any
citi/co. lie medsotes the urgenotof these obligations in the light of his responsibilities to
hi% subject. to his students. to his profession. and to his institution. Wien he speaks or
Acts as .1 mit an: person he avoids creating the impression that he sp4,110 or acts for his
college or ulliNersitt. As a citiien engaged in a professioh that depends upon freedom for
its lw.ilth and integritt the protessor has a particular obligation to promote conditions of
tree iitiptit. and to further public understanding of academic freedom. 2

ACADEMIC RANK 3
The following definitions and guiding principles have two purposes: to give

faculty members a clear understanding of what responsibilities and
prerogatives belong to the academic ranks they hold or aspire to and to
furnish guidance to all persons involved in the process of promotion,
appointment. retention, or granting of tenure by making clear what
professiopal quaiifications, above the minimum established by the Board of
Trustees.. are required for each academic rank at this College.

1, Certain responsibilities belong to all faculty members regardless of
rank. Foremost is the responsibility to teach as fiuma-nely and
effectively as possible. It is also the responsibility of faculty members to
give assistance and advice to students in academic matters. Academic
advising is an integral part of the instructional role, and facility
members should be accessible to students Outside the classroom. 'Office
hours should be held on a regular-basis. In addition, faculty members
are expected to participate in college governance. They are expected to
attend department meetings and general faculty-meetings regularly and
to serve on various committees from time to time as appropriate.
All faculty membefs are expected to familiarize themselves with and to
adhere to the College's regulations, policies, and procedures specified
in the Faculty Handbook, the college cataloguer communicated to
the faculty by the Administration. All are exPected to conform to
traditional canons of professional ethics and decorum. When a faculty
member dissents from established peliciesor disapproveS of day regula-
tions. his city is not to disobey or ignore them but to adhere to them
while working, through available processes of governance to change
them.

'2. The holding of academic rank- by a teaAring member of the faculty
entails not only the performance of certain obvious specific functions
such as teaching courses but the performance of a number of
professional responsibilities of a more general nature that should be
expected to-he more extensive and compelling as rank increases.

3. Promotion should carry with it not only the-rewards of increased salary
and professional prestige but certain prerogatives and opportunities
consistent with the enlarged responsibilities and the greater
professional maturity or the- promoted._ faculty member.

4. The four academic ranks should be considered as comprising two
divisions: junior (instructor and 'assistant professor) and senior
(associate pr fessor and professor). This division is supported by the
egulation 'Vat requires an assistant professor to qualify for tenure

before being premdted to associate professor. The differences between
the tvvo divisiOns will be_greater than the differences between the two
ranks\within a division.

"Statement imProfessional Ethics,- AAUP Pulletin. Autumn, 19(A.

'Fhese deseriptioUs t + ere approved by the Committee on Faculty Status, Febrdtary2g. 1974,
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5. Regardless of spec) lc professional achievements, such ,as publication
of research or outrnanding performance as a teacher, promotion to
higher rank mustxtake length of service into account. Accumulated
experience through years of professional work is an indispensable and
irreplaceable qualification for effective performance of those enlarged
responsibilities that go with higher rank. Higher rank should not be
awarded for some striking achievement if the faculty member has not
also demonstrated, through his performance over a number of years, his
capacity to perf,orm well in .several kinds of responsibility.

6. The most impotiant quality to be looked for in any candidate for pro-
motion, so far as promise of continued growth is concerned, is self-
motivation. The candidate who does no more than what he is told to do-
and exercises nb initiative is a poor risk for advancement, especially to
senior rank. ?_

7. Evaluation of faculty members should be concerned more with quality
of performance than quantity. Thus, mere membership on a number of
Committees means little if the committees have done , work of no con-
sequence. Publication means little if what is published is trivial. '

DEFINITIONS OF RANKS
Instructor: The instructor is either a beginner in the profession of college
teaching or an experienced teacher whose academic background has
prepared him only for the performance of certain limited instructional
responsibilities.
Assistant Professor: The assistant professor imne who has successfully
demonstrated his teaching ability and shows prOmise of continued pro-
fessional rogress but (a) has not yet had sufficiently wide and long
experience to enable him to assume the larger responsibilities that go with
senior rank, o (b) may not yet have the breadth of general knowledge and
depth of specialized knowledge necessary' for effective teaching--at an
advanced level.
Associate Professor: The associate professor is a teacher of proven com-
petence who has matured with experience and is therefore able to perform
effectiv"ely the several professional responsibilities that go, with seniurdrauk.
.He has breadth of general knowledge and depth in his field of
specialization.
Professor: The professor has much the same qualifications as an associate
but is distinguished by the degree of his possession of some of these quali-
fications. By any of several kinds of achievement, the professor has
demonstrated to the satisfaction of his colleagues that he is worthy of
assuming the highest professional responsibilities.

FUNCTIONS, RESPONSIBILITIES, AND PREROGATIVE)SF THE
SEVERAL RANKS

Instructor: The instructor, like all teachers, must first devote himself to the
effective performance of his teaching duties, but if he is to grow into a
mature professional capable of assuming larger responsibilities, he must
participate to some degree in the extra-instructional work of his depart-
ment and the College, such as advising students or serving on a committee.
If he is engaged in graduate study, these Utter duties should be light, but
since he is a full-time faculty member he cannot expect reduced teaching
loads simply to facilitate his graduate study. He should consult with his
department chairman to determine what degree of extra-instructional
work would be appropriate for him.

yell 4
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The instructor has a right to expect the assistance and advice of his
colleagues in learning how to organize his courses, how to examine
effectively, etc. Indeed, he has a duty to seek out advice and familiarize
himself as quickly as possible with the College's character and life.
Assistant Professor: The assistant professor, having demonstrated his
competence as a teacher, at least in elementary courses, has a
responsibility to develop his capacities further by continued advanced
study, if he does not yet have a doctorate, and by fuller participation in
extra-instructional functions, such as college government. Whenever
possible, be should be given some teaching responsibilities Of a more
advanced character than those he had as an instructor. He ought also to
demonstrate the seriousness of his commitment to his profession by, at least
beginning an association with one or more professional organizations.
Associate Professor: The associate professor should be given more
opportunities than the assistant professor for teaching advanced subjects,
for developing new courses, or, where consistent with College policies and
resources, for engaging in research. He will be expected to continue his
development as a scholar. Though the College has no requirement that he
publish r carry on research and though it would discourage such work
when ii i terferes with the effective performance of his teaching duties, any
such activt s that he can-productively engage in will be further evidence

his r tonal 'progress. He will be expected to assume a more active
role tha his junior colleagues in extra-instructional functions, such as
college governance, and because of his greater experience and maturity he
will be expected to demonstrate qualities Of leadership and sound
judgment in committee work, general faculty meetings, Faculty Council
service, or other such activities.
Professor: The professor will particularly be looked to for exceptional
scholarly achievement and/or constructive leadership in his department
and in the College. His advanced rank does not entitle him to diminished
labor, but his proven ability to work responsibly and creatively entitles him
to some opportunities for the fuller and freer exercises of his special
talents, These oppOrtunities may include reduction in the number of
elementary courses taught; the teaching of advanced courses or of new
courses designed by himself; time off for research consistent with the in-
structional functions of his department; financial and other support for
carrying on special projects, such as organizing scholarly conferences at
the College, managing \foreign travel and study programs.

z.
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/ POLICIES OF THE BOARD OF TRUSTEES

The Board of Trustees has altithipted the following policies on Appointment,
Promotionand Tenure for all State Colleges: 4

MINIMUM REQUIREMENTS FOR APPOINTMENT AND
PROMOTION

A. Academic Dean
L A doctor's degree from an institution accredited at the doctoral level

and in the academic or professional discipline to be taught.
2. Eight years' experience, of which at least five must have been in

higher education.
B. Professor

1. A doctor's degree from an institution accredited at the doctoral level
and in the academic or professional discipline to be taught.

2. Eight years' experience, of Which at least five must have been in
higher edu ation.

C. Associatt Pro essor
1. A doctor's degree from an institution accredited at the doctoral level

and in the academic or professional discipline to be taught.
2. Six years') experience, of which at least three must have been in

higher eddcation.
D. Assistant PrOfessor

I. A master' degree from an accredited institution in the academic or
professional discipline to be taught, plus thirty additional graduate
credits acceptable to the college.

2. Three years' experience in teaching (two years if person possesses
doctorate).

E. "instructor
1. A master's degree from an accredited institution in the academic or

professiontil discipline to be taught.
2. Two years of appropriate professional experience.are required of

,persons teaching courses in professional areas.

Teaching faculty members rnayThe appointed initially at any rank in
keeping with minimum requirements. Exceptions to these requirements niay
be made in certain specialized areas and under special circumstances with
the approval of the Board of Trustees. Nothing in these requirements should
be construed to prohibit the appointment or promotion of an individual of
exceptional talent or accomplishment who does not meet all the stated
criteria.

In reviewing recommendations for exceptional appointments or
promotions the Board of Trustees shall give due consideration to evidence of
the ability of the candidate to render a unique academic contribution to the
College or evidence of a candidate's extraordinary competence in the area of
his discipline .or speciality, or evidence that the discipline or specialty of the
candidate does not customarily demand fulfillment of those academic degree
requirements set forth by the Board as minimum criteria for appointment or
promotion to each rank:

Board of Trustee% Memorandum. Policy on Appointment, Promotion, artd Tenure; February 26,
1973.
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REQUIREMENTS FOR TENURE
The granting of tenure to a faculty member is the single most important

type of decision -made in an educational institution. Barring unforeseen
circumstances, tenure obligates the institution to the employment of the
faculty person for the balance of his professional life. It makes a major
financial commitment to the individual, not only until retirement,. but even
beyond. It must be accomplished with the utmost of care, concern and
searching evaluation by the administration of the institution.
L Entitlement

No person holding the rank of Instructor shall igain tenure.
Any faculty member who serves the College for more -than six consecutive

academic years shall thereby gain tenure.
Any person promoted from within any institution in the State College

system to the rank of Associate or full Professor shall thereby gain tenure
without regard to the length of his service.

Persons initially employed as Associate or full Professors may be granted
tenure on appointment. In the event of an initial non-tenure term
appointment to either rank, the individual may not serve for-more than three
years without thereby gaining tenure.:

Leaves of absence for non-tenured-persons shall not interrupt service
toward tenure, nor should they count toward tenure.

Librarians at ranges V, IV, and III shall be eligible for tenure.
No person serving in the capacity of a Visiting Professor shall gam tenure.
Once attained, tenure is transferable from one institution under the

Board of Trustees of State Colleges to another.
Presidents, Deans, Department Chairmen and other administrators do not

have tenure in their administrative positions although they may retain their
tenure as faculty members.
2. Evaluation .

When a person is being considered for a tenure appointment,. whether by
promotion from within or appointment from outside, a thorough evaluation
of his achievement and potential shquld be made in each case by a special ad
hoc committee iticiluding the president, the academic dean, the department
head. a tenured member of the same department, and a tenured member of
another department.

The evaluation ,of,. faculty members will include classro effectiveness,
professional activities, research and publication, contribur ns to the college
community, advanced study, and leadership in commit ity affairs.

APPOINTMENT PROCEDURES
L Instructors willordimarily be appointed to successive one-year terms with

proper notice biting given in the case of termination. No one will remain in
the rank of Instructor more than five Years. Prior to the beginning of his
fifthVear, an +truet or will be given written notice that:
la) he is to be promoted to the rank of Assistant Prolepor at the

beginning of the next year, or
(b) he is beginning a terminal one-year appgintment.

2. Persons initially appointed above the rank of Instructor may be given
initial appointments. without tenure, of one,Iwo or .three years. Such con-
tracts may be renewed for one, two or three years. Those initially
ailpointed as Assistant Professors may not be employed beyond six
consecutive 'years.without gaining tenure.

14
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3' Persons initially appointed at the rank of Associate or full Professor may
be appointed for an inkial one, two or three year term without tenure, or
may be appointed initially v.iith tenure. No person initially so employed
may serve more than three years without gaining tenure.

4. Person's appointed as(Visiting Professors shall be employed for a specified
period of time and shall not attain tenure.

5. Precise conditions of employment shall' be stated in writing with a copy 'to
be provided to the appointee.

TERMINATION OF APPOINTMENT
A. Non-tenure appointinents

I. Notice of intentJon to terminate non - tenure appointments must be
given according to the followingoschedule:
a. Termination, after first year - notification by March 1 of tliFfirst

year
b. Tertnin.ation after .second year - notification by December 15 of

second year.;
c. TerminatioU after three or more years - notification by SOtember 1

of final yeati.
2. At the time when notice is given to-non-tenured faculty members that

their contracts are not to be. renewed,,a statement shall be given to
them setting fOrth the reasons for.such non-renewal: Under no circum-
stances. howefrer. shall either a notice of non-renewal of contract or a
statement setting forth the reasons therefore be given to any
non-tenured -faculty member without prior approval of the Board of
-Trustees.

B. Removal of a Tenured Person
A tenured person without regard for the means through which he attained

tenure, shall not b removed from his position .except for just cause and
through due proce. s. Removal of a tenured person shall be sutject to the
Hollowing proced u r s: .

a) The_person lust be advised in writing at least ten days in advance of
any hearing o 'the charges to be presented.

b) The charges must be presented at a hearing to a committee com 9 osed
of tenured peers from the faculty and representatives from the Pollege
administration. The person may be represented by counsel.

c) The recommendation of this committee must be forwarde dfrthe Board
of Trustees w'th all necessary records. ,

d) On written r west of the individual, the Board of Trustee§ will grant
theindividual{ a full hearing.

e) The individual will be given at least thirty d s notice of the hearing
with the Board of Trustees. He may be repre nted by counsel.

I) A transcript of the pravedings of all hea gs will be made-available to
the individual upon written request.

AFFIRMATIVEAQIIONPOLICY 5-

The Board of Trustees of the l ssachusetts State. College System
maintains and Trontotes a policy of non-discrimination designed to provide
women and minority-group members equal employment opportunities on the
basis of merit in a discrimination-free atmosphere. This policy applies to
every aspect of emPloyment: recruitment. hiring, evaluation, promotion,

s Abridged from the Board of Trustees Memorandum, November 14, 1974.
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demotion, transfer, termination, compensation; sabbatical leave, fringe
benefits, and grievance procedures. Policies which prohibit or limit the
simultaneous employment of two members of the same family and which
have an adverse effect upon one sex are in violation of this affirmative.
action policy.

Any grievance raised by a faculty member on a claim of discrimination on
the basis of.race, color, sex, age,or national origin may be-tiled in accordance
with the following procedures:

1. Within fourteen dayS from the date when the faculty member had or
should have had knowledge of the event upon which the grievance is based.
a written complaint with any supporting documents shall be"filed with the
administrative official designated by the President. If the complaint is not
resolved to the satisfaction of the grievant, the official shall put his decisioi
in writing within fifteen days of the-filing of the-grievance.

2. A Committee on Faculty Grievances shall be established by. the
President. Within ten days after the decision of the administrative
officer, the grievant may file a request for a conference with this committee
together with all the documents in the c . The committee shall report its
findings in writingwithin ten days.

i. Within seventeen days of the filing of the complaint with the Com-
mittee on Faculty Grievances, the grievant may file with the President of
the College a written .request for a conference, together with all the
documents in the case. Within seven days of the receipt of such a rectuest
the President shall confer with the grievant and he shall give a written
decision within fourteen days of the receipt of the.complaint.

4. Within seven days of the receipt of the President's decision, the
grievant may file ',the doctime.nts in the case with the Provost of the
Massachusetts State College System. The Provost shall give a written
decision in the matter within thirty days of the receipt 0(14 filing. That
decision shall be carried out by the President within thirty days after its
receipt.

22
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POLICIES AND PROCEDUR S GEWATER STATE COLLEGE.
Procedures for the grantin r tenure and for promotion have been

developed at Bridgewater thr gh the work of several committees, the
Faculty Council. and the Gen nil Faculty, and have been approved by the
President. 6 C4)

To be eligible for consideration for tenure or for promotion faculty
members must first meet the minimum requirements as set up by the Board
of Trustees. Budgetary considerations and the number of positions available
in various ranks enter into decisions on these matters as do the number of
yelirs in a given rank at Bridgewater State Collegen The range ,of years in a
given rank will normally vary as follows:

Instructor: minimum of 2 years to maximum of 6 years
Assistant Professor: minimum of 3 years to maximum of 8 years
A ociate Professor: minimum of 4 years to maximum of 10 years.

MITTEE ON FACULTY STATUS
s joint teackng-administrative committee consists of the Academic

Dean, the Dean o' the Undergraduate School, the Dean of the Graduate
School, the six Divisional ]rectors, and an instructional faculty
representative elected from the tenured full professors or each of the six
divisions by all the members of the instructional faculty. Until each division
has at least twe-eligible_candidates, the election is at large. Each instructional
faculty member of the committee serves for a three-year term, two being
elected each spring: The Academic Dean presides over all meetings of this

korn m it tee.
This Committee concerns itself with the conditions of appointment, with

promotions, and the granting of tenure and-all matters pertaining thereto for
all faculty members. It further serves as a board of review /appeal on all
matters concerning faCulty Status. .It makes recommenditio s to the
`President on all these matters. Its deliberations are cottfident jal and its
voting by secret, ballot.

General Policy: This Comp ittee will assume leadership in setting
forth and periodically reviewing criteria for promotion and tenure, beyond
the minimum require eats set y the Board of Trustees, to assist faculty
members to know i at is expect d of them and to enable them to perform
knowledgeably their roles in ,pro otion and tenure recommendations at the
departmental level.

Appointments: In October the Committee will review 'the materials in
the initial promotion file of all fa ulty members newly appointed for that °
year. When appointments are made during the academic year, the
Committee will review such materialg within a month after the appointment
is made.

Promotions and Tenure: The Committee will consider a cases
involving prornotion and ordinarily all those involving the grantin of tenure
and make recommendationS to the President on each. With res a ct to to ure,
it is understood that the President, in making his ulti e decision ith

. regard to his recommendations to the Board of Truste , is required by he
Board to give major consideration to the recomm ation of the Trust e-
mandat Ad Hoc Committee on Tenure.

6
See Faculty Council Minutes, February 28.11969; April 29. 1967; General Faculty Minutes. May 6.

1969; May 24, 1971; May 22, 1972; March 12. 1.974:, Presidential document June 2. 1969. April 10,
1974.
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As in all other recommendations that the President makes to the Board of
Trustees, the President is expected to exercise his best judgment as to
.whether or not to recommend a given individual for tenure.

Review and Appeal: This Committee will serve as a board of review
and appeal on all matters involving faculty status. Faculty members. are
encouraged to bring any such matters to the attention of the Committee for
study, investigation, or appeal.
CON.S'IDRA770N FOR PROMOTION IN RANK AND FOR
GRANTING OF TENURE

a. Notification of eligibility:
Each year the Academic Dean will assemble a list of faculty members
who are eligible for promotion and a list of faculty members who must
he considered for tenure. The complete lists shall be submitted to all
Department Chairmen in October. Each Department ChairMan shall
immediately notify, in writing, each member-of his department who is
on these lists.

b. .Initiation of consideration for promotion:
Any faculty member eligible for promotion may prepare a resume or

his /qualifications and 'achievements in support of promotion and
submit this within two weeks of the time of formal notification of
eli/gibility to his Department Chairman.

-Whenever possible, consideration for promotion will be ,made at the
department level by the tenured members of the department who are of
,,higher academic rank than the person being considered and who are
knot themselves eligible for promotion.

The Department Chairman shall be responsible for insuring formal
participation by0all those tenured members eligible to participate in
promotion decisions; and he shall submit the report and
recomMendations of the departmental faculty, together with any
supporting documents (including a candidate's resume if one has been
submitted), and his own recommendation.

In those cases where no departmental faculty are eligible to
participate in promotion decisions, the 'Department Chairman shall
submit his recommendations for all' eligible candidates within his
department to the Committee on Faculty Status; and the candidate for
promotion. if he so wishes, may submit his resume directly to the same
committee.

c. Initiation of consideration for tenure:
Any faculty member may prepare a resume of his qualifications and

iachievements in support of tenure and submit this to his Department,
Chairman.

When promotion and tenure aresimultaneously to be considered, the
procedure for promotions will be followed.

When tenure is to be considered for an individual, but a con-
sideration for promotion is not involved, the policies and procedures for
reappointment withoitt tenure, approved by the Faculty Council at the
meeting of February 28, 1969, will be followed, All recommendations
and materials concerning tenure decisions should be submitted by
Divisional Directors to the Committee on Faculty Status, rather than to
the Academic Dean and the President, as is done in reappointments
without tenure:

d. Initial appointment with tenure: .

In cases tit-1-4,- faculty member is to be appointed with tenure,
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his qualifications are ordinaril to be reviewed by the Committee on
Faculty Status prior to such em,1 loyment.

- COMMITTEE PROCEDURES
a. Meetings of the Committee on F4culty Status:

The President of the College Oatl inform the committee, before its
first meeting, of the number of ptomotions in each rank which may be
made that year.

Records should be kept Of jbe ecorninendations of this cogunittee,
together with any significaM con iderations that might, be 94' use to
subsequent committees.

Recommendations Of the Committee on Faculty- Status will be
forwarded to the President of the College.

Any candidate for promotion and/or tenure may present his resume
directly to this committee and may request to appear before the
com mittee.

b.. Ad Hoc Com ittees
All case involving tenure will be reviewed by these special comb

n alitteesee fro rd of Trustees _policy, p. 14) which will have th
recd met lotions-- of-the-COininittee 6n Faculty Status available
t hem.

c. Notification:
EaOh individual consider d for pr motion or tenure shall be notified

of the final disposition o his ease by the President as soon as
practicable and before promotions are made public.

POLICIES AND PROCEDURE FOR REAPPOINTMENTS WIT-H-OUT
TENURE

1. Tenured members of each department, or no Jess' than 3 tenured
members of the department (or the division in cases of small depart-
ments) designated by their tenured colleagues, shall meet with the
Chairman of the Department to review the work of each candidate for'
reappointment.'

2. The candidate should be given the opportunity to appear at the first
meeting of this committee? or before thetenttred members of his
department, to present whOever information he wishes.

3. Members of the &signaled comMittee, or tenured member's' of the
whole department, shall indicat their decisions by secret ballot. The
Chairman of the Department s V all not vote.

4. In cases where tenured members of a department designate a
committee, the recommendations of the committee shall be presented
to all the tenured members who shall then vote by secret ballot. The
report of the designated committee, the report of the meeting of all
enured members of the department, and the report of the chairman of
the Department, shall all be submitted to the Divisional Director, who
shall pass them on, together with his report, to the Academic Dean and
to the President.

5. A Student Departmental. Advisory Committee will be established in
each department. Its duty is to collect and report the opinions of
students concerning non-tenured faculty membtrs who are beington-
sidered for reappointment. The report and the forms on which it is
based shall be submitted through the department chairman and t
divisional director to the President and the Academic Dean.
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6. Notices of reappointment without tenure shall be sent to all facuTty
members being so reappointed within the 'schedule adopted by the
Board of Trustees for notice of termination of non-tenure appointment.
These notices shall contain precise conditions of employment. ( .

IMPLEMENTATION OF PROCEMIRES FOR REAPPOINTMENT,
GRANTING OF TENURE, ANp PROMOTION
A. Schedule for consideration

Promotion: At the beginning of the fall semester each year, applications
for promotions to be effective in the following academic year are con-
sidered by the departments and by the Committee on Faculty Status. Pro-
motions. are announced Only after their. approval by the Board of
Tr9stees. Such Announcement usually comes during the summer. Pro-
motions normally are effective on September L.
Reappointment: Reappointment for non-tenured faculty is considered by
the departments in the spring df each year, with care being taken' to
observe the necessary foresight for second and third year reappointments.
Tenure: Cases involving tenure with promotion are considered by the
departments and by the Committee on Faculty Status in the fall and by
the individual Ad Hoc Committees as socitys possible after the recom-
mendations have been made by the Committee. on.Faculty Status.
Cases involving tenure without promotion are considered by the depart-
ments and by the Committee on Faculty Status in the spring and by the

.individual Ad Hoc Committees immediately thereafter.
'B. Student opinion

Student opinion polls, utilizing procedures involving, and being the res-'
.ponsibility of, departmental committees of faculty and students, are
conducted for each and every faculty`member. Results of these polls are
included in the respective _faculty member's folder Maintained in tile
office of the Academic Man for the' use of the Committee on Faculty
Status, the Merit Evaluation Committees, and the Ad Hoc Tenuie
Commit tees:

C. Materials
The cumulativefo der maintained in the offi e of the Academic De.tn for
the use of the Committee on Faculty Status, the Merit Evaluation Com- /.
mittees, and the t.d. Hoc Tenure Committees shall contain:
A curriculum itae
Statements- from the .faculty member requesting consideration for

promotion/tenure with such 4upporting materials as he may wish to
" present
Statements from the departmental committees, the department

chairman, and the divisional director
.

Reports from the official student opinion polls conducted within the
department

Record of-dates of appoint :, otion,:and tenure
Cumulative record of merit ctio is (dates an number of increments) ..
Any other. pertinent infor n the facu)t member wishes to have

included
This folder shall he available to the faculty membe kno all the
materials being.used for evaluation.

FACULTY TEACHING LOAD
The normal teaching load for faculty "members at Bridgewater State

College is twelve semester hours of elassroom teaching: One day of
supervising senior student teachers (six to seven per quarter or twelve to
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offourteen per semester) per week is considered to be the equivalent ot one
three-semester-hou course.

Effective May 1, 1974, full-time faculty members within the State College
System. may apply for reduction of their teaching duties in order to undertake
an approved project of scholarly merit, Of research, 4-independent study, or
Ot* service- to the campus or the community, providecr such undertakings are
related to, the teaching mission of the coIlege, the learning needs of the
students and the professional development of the faculty.
Application and Approval a/Reduction in Faculty Workload:

1. Any full-time faculty member' is eligible.to make application :'
'2. Not more than a six-hour reduction in teaching load for this purpose

shall be permitted for any individualtaculty member,
^ 3. Faculty members Wishing to request a teaching load reduction shall do

so in writing to their Department Chairman with a copy to the
Divisional Director and to the Academic Dean,setting forth in detail the
purpose of his or her undertakings.

4. Although reduction in teaching load may not be used routinely under
this. procedure for study or research toward an advanced degree, a
reduction in load for such purpose. may be authorized by special
arrangement with the .Academic Dean and the .Department Chairman,',
especially.when such study or research 'could be expetted to result in
improved teaching performance and/or may result in the completion of
an advanced degree.

5. ProjeCts approved for one semester do not enjoy an automatic ra\vorable
applicationplication position in a subsequent semester. .. .

. 6. Applications for reduced load for fall semester must be received ho tater
than March 1; for the spring semester,Uo later than November 4.

7. Requests shall be reviewed by the Department Ch airman, and by a
departmental facility committee. Edch department ittall establish. its
own guidelines ,arid priorities, except that voting *all be by secret
ballot. RecoTmendations for reduction in load shall be Submittecthythe
Department Chaim an through the Divisional Director to the
Academic Dealt. .

8. The DeAment Chairman shall 'C'ertify in writing that the reduction in
load can be absorbed by the departme-ntitheut the need for additional

,staff.
9. The anal decision on the approval Of any requests'shall be made-by the

President of the College.
10. At the end of the semester; the faculty member shall mike a written

report of his accom lishment to the department, with copies to the
DePartmenc Chairman,.'.Divisional'Director and the Academie Dean. 7

CCD 2F,MIC YEAR
The.Boai:d-ot- ustees litaS-Ct net the faculty working year as'constituting

the ten-month perto inning eptember I and ending. on `June 30. All
-professional appointments les are on a 12-morith basis.
OUTSIDE EMPLOYMENT

In accordlince,with the be accreditation practice, no instructor may teach
more than one course; et, se :esterin :the tPiaduate School or the Divisi6n of
Continuing Education. r in any trther erfle.ge. This regulation makes the
assumption that fac ty -members a

7 FaCulty Counci Kitinute, April 8. 1970..

re a Iready carrying full loads and are
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receiving additional compensation for thi5 extra teaching.
It is the policy Of the Board of Trustees that no instruct-OF may teach more

than two courses during the summer:This means' a total of two!courses for
the period whetter there. is One,,,stiniviretsessionl or several at the College,
SABBATICAL LEAN.',E.,-''''.4

Sabbat leaf-IVAN:es are attimportant means of enhancing a faculty member's
.

teaching effectiveness, thereby strengthening the academic, program of the
College as a whole_,,Tlity should- provide an .ppportunity for professional
growth and intellectual development throtigh--itudy-, research, writing, and
travel. Faculty. members are encouraged to avail themselves of such leave
whenever it can be arranged both- for their own. benefit and for that of
Bridgewater State College..' To ensure the maxithum benefits of sabbatical leave for a faculty member

rfrrg that time he is considered officially separated from III collie t duties;
-Committee menthes-hip as well as teaching-and administra ive -actions. If
he holds an elective office, except fgr a seat on the Faculty Co for a term
which overlaps the period of his sabbatical leave, he will, as e tly as possible,
either relinquish the office or request from the elected corm nee a leave of
.absence for that period. If he holds a seat, on the Faculty Cou cil for a term
which overlapsf he period of his sabbatical leave, he will, as ea y as possible,
relinquish that seat with the termination to take effect on the f st day of the
semester of his leave. 8

See also Vacancies in Elected Positions; Vacancies on. Appointed
Committees, p. 7.

. .

SabbatiCal leaves are authorized by Chapter 73, Section 4A, of the General
Laws of Massachusetts:

A teacher im a State College %%ha has served as such in the State Colleges for at least seven
%ears after entering service, or. if a leave of absence has previously been granted here-
under, after the termination of last such leave may, upon written reeamtnendation of the
President. ot glie College %%herein he is employed.. be granted by the Director of the
Di% ision of State Colleges acs a leave of absence.- for study and research, tar a period of one
%car at hall pa% or fora period of a -half year. at full pay for such period: provided tlyt
prior. to the granting of such, leave said teacher shall enter into a written agreement %%ith
the Heard at I rustees that upon the termination of such leave he will return to the State

allege and serve as a teacher in thi2 same or another State College for a period equal to
nlir be length at such leave and that. in default of completing such service, he will
.ettital., to the Corinna-to% eidth, links excused therefrom .by the Board of Trustees for

SOWAL1tl,taetor% to it. an amount equal tti such proportion of. the.salary received by
him %hile on lea% e as the amount of service not actually rendered as agreed sears to t he

--=-Akizi.ole- mount of sen lee agreed to the reodered.

N
At, Bridgewater, as at other Massachuselts State Colleges, no money is

provided by budget for replacing the. services of thoSe granted sabbatical
leave; consequently, when such leave is granted, the responsibility for
carrying the academic and commit tee work of the recipient falls on' his
colleagne.

An applicant, for a sabbatical must have completed seven.years as a
full-time member of the Bridgel,vater faculty since his appointment or since
his return from a previous leave. before the sabbatical will be granted.

A sabbatical leave may be requested for:any reason that is likely to
Promote more effective teachingor scholarship; the benefits of which would
accrue to the College:` In an obviptiSly competitive environment) a sabbatical,
leave will he granted at any giventinfie only to t persoth or persons whose
reasons for desiring a leave are wholly consistent, with at' statement cited

4,

Faculty Council Minutes. September 10, 1973; March 25,1974.
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above, and whose teaching and committee responsibilities can be adequately
borne by existing faculty, funds, and resources.

When an individual faculty member has net the fundamental
reqUirements he sulp-mits his proposal for study and research in writing to. his
department chairman by December 1st of the year prior to the academic year
when the leave is to go into effect. At that point, it shall be the responsibility
of the department chairman to follow the steps listed below:

I. Talk with the applicant about the feasibility of the request at that
particular time ha -order to clarify any questionable point, or to reconcile
any depart mentalproblems that might develop as a result of the leave.

2. Consult members Of his department. individually or collectively to help
reconcile any internalTroblems such a request might trigger.

3. Discuss the entire at . r jointly with the Divisional Director, the Dean
of Undergradu.ate,Stuch s, the Academic Dean, and the President, so
that a consensus may be r iched.. i

Approval for the sabbatical le, ve will be granted, in consensus, with full
knowledge on the part of all part i of the likely ramifications in all areas.
The President will then submit to he Board of Trustees his request for
sabbatical leave for the individual or individuals whose request is supported
by the inslitutio.n.

.

LEAVES OF ABSENCE WITHOUT PAY'', , .
.,

Applications, for leaves of absence withoul\pay will ordinarily:follow the-
same procedures as those for sabbatical. leaves., ecause a leave otabgenee -....

without pay for non-tenured faculty seems to care, a moral responsibility to
reappoint such a non-tenured faculty m.emberup.onNthe completion of sub
leave, no leaves 6f absence without pay will be given .tO.npri7itertured faculty
during the current Period of austerity which entails a shortige Offaftf1t3} -a_
ot her 'professio.nal positions. 9 ,J .

.

MATERNITY LEAVE .

Maternity leave shall be accorded to a full-time female employee who ,has
been employed at least three consecutive months, has given at least two weeks
notice prior to her anticipated date Of 'departure, and.-has given notice of her
intention to return. Such maternity leave shall not exceed eight weeks and, is .

o he wi '. -out pay except that accrued sick leave credits may be utilized under
rim and conditions specified in the Bureau ,: of Personnel and

Standardizations Sick Leave Rules and Regulations. tO

It)

Presidential doctiment. March 6. 1972.

Board of Trustees Document. Afkmative Action Policy. November 14, 1974, p. 11.
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ACULTY BENEFITS AND FINANCIAL INFORMATION

GROUP INSURANCE PLANS
The Basic Plan (hospital, medical. surgical coverage plus accidental death
and dismembermentinsu ranee)

faculty arc eligible to participate in the Commonwealth , of
Massachusetts plan of 'health insurance. This plan, which includes a major
medical. provision, will substantially defray any hospital, medical, and
surgical expenses incurred by a faculty member and dependents. It includes
$2000 life-accidental-death-and-dis.memberment insurance. The cost is
shared by the faculty member and the Commonwealth ('/4 and' of the cost,
respectively). A booklet describing the plan iS available from the Payroll-
Personnel Office. A certificate of coverage with an identification number is
issued tooeach -participating member.
$2000 Life- Accidental Death and Dismemberment Insurance

All'facultv arc eligible for this insurance if they do not want or need the
hospital medical- surgical coverage described above. T.he'cost is shared by the
faculty member and the Commonwealth (1/4 and' of fhe cost, respectively).
A certificate is issued. to each participating member.
Additional Life Insurance

All faculty are eligible for additional life insurance if they have elected to
participate in either the Basic Plan or the $2000 Life urance described
above. The amount of additional insurance depends u n- the faculty
member's salary and the cost is determined by his age and sala . The entire
cost is borne the faculty member. A certificate is issu d to, each
participating member. A booklet describing' this additional in. uranee is
;Mailable from the Payroll Office.

All of the plans are. voluntary: With, some exceptions a faculty Member is
for coverage approximately sixty days after his employment begins.

Each of the plans is administered by the Massachusetts Group Insurance
--__ Commission in accordance with Section 3, Chapter 42-A of the General Laws

as amended.
DISABILITY INSURANCE

Faculty of Bridgewater State College may elect to participate. in a group
disability insurance plan with the Teachers Insurance and Annuity
Association. Over seventy-five per cent of the faculty now participate in this
plan. The plan:is designed to protect faculty against long-term disabilities.
The- benefits provided are:

I. A. montAly income benetit'v.which, including any income benefits
'payable from Social Security, Workmen's Compensation, and any
disability benefits payable under any insurance or retirement plan for
which contributions.or payroll deductions are made by the College, is
equal to 60% of the covered monthly salary up to $1.500 plus 40% of the
oivered titon.thly salary in excess of $1,500 as of the date the disability
began. but not to exceed $1,500 monthly. In no event will the TIAA
monthly income benefit be less than W, even though this amount may
bring the total disability income tumoee than 60% oftite sdhiry.

2. ktriolit FA: . ''.ftiver'ketiefit is equal to 15% of the cove red rAnth11, salary
as of the date the disability began-. This waiver benefit is credited as
monthly premiums tO your TIAA -CREF annuities or, if none exist. to h
newly-issued TIAA contract and/or CREF certificate, subject to the
receipt of a satisfactorily completed annuity application."

Faculty may enroll in this plan once a year during the.month of September.
yhyroll'deductions are made monthly by the Payroll-Personnel Office.
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RETIREMENT SYSTEM
All full-time faculty under the age of 65 automatically become members of

the Massachusetts State Employees' Retirement System, which is Partially
financed by a payroll deduction of 5% of the regular base salary (beginning
September 1, 1975, 7% of the basic salary for all new employees), the balance
contribu ed to other public retirement plans may buy into the Massachusetts
system, reby increasing their number of years of creditable service. This
works out tea the individual's advantage in most cases and may be of critical
importance ward qualifying for disability benefits in some instances. The
amount of tim that can be bought May equal the number, of years one has
been a member f the Massachusetts system up to a maximum of 10 years.

The plan provi s for three classes of benefits: retirement, disability, and
death.

A. Retirement: A employee may retire after 20 years of service at an age
or after age 55 ith 10 years of service. If one leaves siate service be ore
meeting the min um requirements, contributions are refunded ith
interest. The bast annual benefit (Option A) is the product of t ree
factors:
I. The average of the highest 3 years salary, multiplied by
2. The number Of years of creditable service, multiplied by
3. The age factor. This depends on the age at which one chooses to

have benefits begin, which may be later than the age one leaves state
service. The minimum factor is .001 at age 41 and increases by .001
per year to a maximum of .025 at age 65.

Im the event of death soon aft6. retirement, the election of Option B insures
that benefits will continue Vntil all of the insured's/contributions to the
sysfem have been paid out to the beneficiary; Option C *vides for the

- continuation of benefits for the life of the designated beneficiary. Both
Options I and C reduce the amount of the basic monthly benefit; under
Option C this reduction depends upon the age of the beneficiary,:as well as
the age of the insured and may be quite large.

B. Disability Benefits; The retirement plan provides for the payment of
benefits if the insured becomes permanently and totally disabled.
Job-related Disability - If the disability results from on-the-job activity,

current salary, plus an
tions to the retirement

er age 18.
t 'ob related, one must

the benefits include a pension of 72% of th
annuity based ,on the individual's contrib
System, plus $312.00 per year for each child u
Non-job-related Disability - If the disability is
meet one of the following conditions to receive benefits:
I. If over age 55, regular retirement provisions apply.
2. If under age 55, one must have 15 years of creditable service to

receive any benefits except in the case of veterans. Benefits are
com ted in the same way as for ordinary retirement except that an
age fac of .015 is used.

3. Veterans wi east 10 years of/creditable service are eligible to
receive a disability pension equal to 50% of their base salary plus an
annuity based on their contributions to the retirement system.

C. Death B *fits: 4f the cause of death is service-connected, the
i4.

per year Nyeach child under age 18. If the cause of death is non-

\ ,

service -cone red, the death, benefit is computed in the same manner 4
as irfordinary retirement except that an'age factor of .015 is used if the k'
deceased is under the age of 55.

Whether the death is service connected or not, the minimum death
-,---..

.
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benefit for a spouse is $100.00 per month plus $50.00 for the first and
$35.00 for each additional child under the age of 18.

Since the laws and regulations of the Retirement System are complicated
and subject to change. individuals are urged to obtain full information and to
study all provisions of the plan carefully. A booklet on the State Retirement
System is sold by the Mariner Press, Arlington. Massachusetts. Copies are
available in the Maxwell Library and.in.the Payroll-Personnel Office. For
additional information contact the State Retirement Board (Mr. James W.
Callannn, Executive Secretary, 73.Tremont Street, Boston; Massachusetts
0 I 208).\

SICK LEAVE
Sick leave accrues at theate of ofie day for each month employed (ten days

annually); and may be accumulated over the years without limit. Sick leave
maybe granted for sickness, injury, or exposure to contagious diseases. For
illness in the immediate hat(SehOld, a seven-day limit of ,sick leave is
allowable in a given Ikea' year.

Detailed rules and regulations may be found in the Reed Book manual
published by the Division of Personnel and Standardization (revised October
I. 1973). The manual is available in the Payroll-Personnel Office in Boyden
Hall.
ABSENCES

When a faculty member is absent from classes, he should inform the
Business Office as soon as possible. The telephone operator is on duty at 7:30
o'clock each morning so that notice of disthissal of classes may be posted for
the absence of any day.. In addition, he should inform the chairman of his
department who must make a report to the Payroll-Personnel Office on
Monday of each week.
ACCIDENTS

.

Accidents in the building or on official whether incapacitating or not,
should he reported to the,College Payroll-Personnel Office at once. All state
employees are protected by industrial accident laws and retirement disability
laws.

In case of injury or illness of students, the College nurse should be notified
immediately. Faculty members are reminded that the basic principle Of first
aid is simply to make the patient comfortable until medical aid arrive4. State
laws prohibit administering of medicine to students by anyone except
competent medical personnel.
TRAVEL REGULATIONS'

Rules and regulations governing travel by persons employed by the
Commonwealth of Massachusetts are set forth in detail in the publication

' entitled Rules and Regulations. Governing Vacation Leave, Sick- Leave,
Travel Overtime,' Milita ry Leave, Court Leave, Other Leave, Charges to State
Personnel. Accident Prevention, as authorized by Section 28, Chapter 7, of
the General Laws.

Limited funds are available which allow a small allocation each year for
each member of the professional staff of the College to provide, partial
reimbursement of travel expenses incurred in attendance at professional
conferences. 'A faculty member may relinquish all,or part of his share:diking
an academic year to a colleague within the department but thetotal ,Anlount
which. may be used by any faculty member for travel to professional meetings
during q given academic year shall not -exceed' $50.Q0.

Faculty members must fill out forms, aVailable at the Office of the
Academic Dean, requesting approval or the traizaa'Ad present -them to their

_
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department chairmen at last two weeks before the travel is to take place.
These forms must be fiiwarded by the department chairmen to the
Acade , DDean who must tpprove the travel request. After the trip, forms
for reimburse ent, also av tlable at the Business Office, must be completed.
The travel exile .e vouch r mast report the full amount of the expenses,of
the trip regardless f_tlie mount to be reimbursed. Original receipted bills
for hotels, transportation fares. etc. must accompany the voucher. When use
of a person's private car is necessary and has been authorized by the head of
the department, the ap, roved mileage rate will. be allowed. This approyed
rate covers all charges: including garage, parking, and toll charges.
Therefore such charges r. re not allowable in addition to the mileage rate.
SALARIES

The Faculty pay scale in effect July 8, 1974:
Instructor $ 9,110.40 - 14.526.20
Assistant Professor $10,888.80 - 18,197.40
Associate Professor $13,114.40 - 22,874.80
Professor $15.943.20 - 28.441.40

Salaries of each faculty member nrst conform to the salary scheduld used
generally in. the state government. The schedule effective December 30, 1973,
showing weekly and annual salary rates, is as follows:

GP s-r Ep I STEP 2 STEP 3 STEP 4 STEP 5 STEP 6 STEP 7 INC.

01 107.15 110.604 114.05 117.50 120.95 124.40 .127.85 3.45

01 557,1.80 5751.20 5930.60 6110.00 6289A0 6468.80 6648.20 179.40

0/ 110.25 113.70 117.15 120.60 124.05 127.50 130.95 3.45

02 5'733,00 5912.40 6091.80 6271.20 .6450.60 6630.00 6809.40 179.40

03 113.80 117.70 121.60 125.50 129.40 133.30 137.20 3.90

03 5917.60 6120.40 6323.20 6526.0Q 6728.80 6931.60 7134.41) 202.80

04 118..3 122.25 126.15 130.05 133.95 137.85 141.75 3.90

04 6154.20 6357.00 6559.80 6762.60 6965.40 7168.20 7371.00 202.80

05 121.90 126.15 130.40 134.65 138.90 143.15 147.40 4.25

05 6308.80 6559,80 6780.80 7001.80 7222.80 7443.80 7664.80 221.00.

06 128.05 132.30 136.55 140.80 145.05 149.30 153.55 - 4.25

06 6658.60 6879,60 7100.60' 7321.60 7542.60- 7763.60 7984.60 221,00

07 133.40 138.05 142.70 147.35 152.00 156.65 161.30 4.b5
07 6936.80 7178.60 7420.40 7662.20 7904.00 8145.80 8387.60 241.80

08 138.45 143.50 148.55 153.60 158.65 163.70 168.75 5,05

08 . 7199.40 7462.00 7724. 7987.20 8249.80 8512.40 8775.00 262.60

09 146.50' 151.90 157.30 162.70 168.10 173.50 178.90 5.40

09 7618.00 "898.80 8179.60 8460.40 8741.20 9022.00 9302.80 280.80

10 154.65 160.40' 166.1 171.90 177.65 183.40 189.15 5.75

10 8041.80 8340.80 8639.8 /3938.80 9237.80 9536.80 9835.80 299.00

II 162.'0 168.95 175.20 181.45 187.70 193.95 200.20 6:25

11 8460.40 8785.40 9110.40 9435.40 9760.40 10085.40 10410.40 325.00

12 172.45 179.00 185.55 192.1'0 198.65 205.20 211.75 6.55

12 8967.40 9308.00 9648.60/ 9989.20 10329.80 10670.40 11011.00 340.60

13 185.05 191.95 198.85 205.75 212.65 , 219.55 226.4'5, 6.90

13 9622.60 9981.40. 10.140.20, 110699.00 1057.80 11416.60 11775.40 358.80

14 196.'0 204.80 . 2,12.90 221.00 . 229.10 237.20 245,30 8.10

14 10228.40 10649.60 11070.80 11492.00 11913.20 12334.40' 1)2755.60 421.20

15 209.40 218.25 227.10 235.95 244.80 253.65 262.50 8.85

15 10888.80 11349.99 11809.20 12269.40 12729.60 13189.80 13650.00 460.20

222.50 232,40 242.30 252.20 262.10 272.00 ;1281.90 9.90

16 11570.00 12084.80 1259.60 13114.40 13629.20 14144.00 14658.80 514.80
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GP

c), 8

S I H' 1 STEP2 STEP 3 STEP 4 STEP 5 STEP 6 STEP 7

I' 23'.05 248.30 258.65 269.00 279.35 289.70 300.05
17 12373.40 12911.60 13449.80 13988.00 14526.20 15064.40 15602.60
18 250.95 262.15 273.35 284.55 ; 295.75 306.95 318.15
18 13049.40 13631.ri0 14214.20 14796.60

1

15379,00 15961.40 16543.80
19 265.65 277.70 1289.75 301.80 : 313,85 325.90 337.95
I 0 13813.80 14440.40 15067.00 15693.60 :I 6320.20 16946.80 17573.40
20 281.'0 /294.15 306,60 319.05 331.50 343.95 356.40
'20 14648.40 415295.80 15943.20 16590.60 17238,00 17885,40 I85S2.80
21 296.35/ 309.75 323.15 336.55 349.95 363.35 376.75
21 15410.20 16107.00 16803.80 17500.60 18197.40 18894.20 19591.00
22 31 .75 327.05 341.35 355.65 369.95 384.25 398.55
22 162 .00 17006.61 17750.20 18493.80 19237.40 19981,00 20724.60 .-
23 30.45 345.15 359.85 374.55 389.25 403.95 418.65
23 1 183.40 1'947.80 18712.20 19476.60 20241.00 21005.40 21769.80
24 346.00 362.40 377.90 393.40 408:90 424.40 439.90
24 18038.8b 18844.80 19650.80 20456.80 21262.80 22068.80 22874.80

" 25 36135 379.75 396.15 412.55' 428.95 445.35 461,75
25 18804.20 1974'.00 20599.80 21452.60 22305.40 23158.20 24011.0
2h 3-8.(X) 395.20 412.40 429.60 446.80 464.00 481.20
26 19656.00 20550.40 21444.80 22339.20 23233.60 24128.00 25022.40
2" 105.70 413.45 431.20 448.95 466,70 484.45 502.20
2' . 205.'6.40 21499.40 22422.40 23345.40 24268.40 25191.40 26114.40
28 41- ..0 430.80 449.40 468.00 486.60 505.20 523.80
28 214. %4.40 22401'.60 23368.80 24336.00 25303.20 26270.40 27237.60
20 430.25 449.'0 . 469.15 488.60 508.05 527.50 546.95
20 223-'3.00 23384.40 24395.80 25407.20 26418.60 27430.00 28441.40
10 450.10 470.40 490.70 511.00 5300 551.60 571.90
I() 23405.20 24460.80 25516.40 24572.00 27627.60 28683.20 29738.80
11 468.25' 489.45 510.65 531.85 553.05 574.25 595.45
11 24349.00 25451.40 26553.80 27656.20 28758.60 29861.00 30963.40

32, 488. I 5 510.20 532.25 ,,, 554.30 576.35 598.40 620.45
12 25383.80 26530.40 27677.00 '28823.60 29970,20 31116.80 32263.40

_13 508.00 530.90 553.80 576.70 599.60 622.50 645.40
11 26416.(X) 2-'606.80 28797. 29988.40 31179.20 32370.00 33560.80

ay

MERIT SYSTEM
The Board of Trustees.kas established the policy of merit raises for all of

the State Colleges. The system does not provide for automatic annual
increments and it operates only when the' General Court appropriates funds
for the purpose. The implementation of annual merit evaluations at.
Bridgewater State College has been based on a report Kesented by., Ratifity
committee in 1965 with some modifications passed by theSostetti Faculty in
1968. In May 1970 the General Faculty passecr"several motions -which
changed the organization of the Merit COmmittee. The mamjeatures of the
,procedure thus modified are summarized here:

INC.

10.35
538.20

11.20
582.40

12.05.
626.60

12.45
647.40

13.40
696.80

.,_

14.30
743.60.

14,70
764.40

15.50
806.

,,40
852.80

17.20
894.40

17,75
923.00

113.60

967.20

19.45
1011.40

20.3Q
1055.60

21.20
1102.40

.22.05
'1146.60

22.90
1190.80

Merit Committee: A Merit Evaluation Committee fdr tVrtNevalti-
ation cif theinstructional faculty is comp°8s d
of six members, one from each division,
elected from and by the instructional faculty
and six members elected from, and by

4
the
+adminiMrative faculty. The President and
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Eligibility for
Merit:

the Academic Dean are ex-officio non - voting
members.
The chairman of the Committee is elected by
the members.
Members are elected for a term of three years
with two new members from the instructional
faculty and two new members from the
administrative faculty elected each year after
the first year. No member elected for a full
term may be re-elected until after a lapse of
one year.
Eligibility for membership on this committee
is the same for membership on the Faculty
Council.

All instructional faculty members except
those, who are in their first year at Bridge-
water State College are eligible. The Dean of
Administration submits to the Committee an
accurate list of those who are eligible for
merit consideration in a given year. All
Faculty members so listed must be considered
for merit increases.

The folder for each eligible it3,1,s1DIctiOnal
faculty member, which is maintained 'in the
Office of the Academic Dean for such evalu-
ative purposes, is .considered by the Merit
Committee. This folder is available to the
-faculty member so , he may know the
materials the Committee is using and add to
them if he so wishes.
The COmmittee prepares a merit list of the
instructional faculty in relative numerical
order. This list is then submitted to the
President.

R d'c am mendation
for Merit From the funds, available and from the final
Increases: 'hierit list, the President of the College

determines the 4ercentage of faculty
members to be recommended to the Board of
Trustees for salary increases and, the amount
oisuch increases.

Nonrecommendat ion
for Merit:

I

Reporting:

Should any individual who ,was considered
meritorious by the Merit Committee be
placed, below the merit cOts.off point by the
process two consecutive years, he shall be
awarded a nite<rit inereasahe following year,
provided he 4 -t--ain., considered meritorious.
by the-Comp itteC.

report of the final decisions _ onmeriit
in asesIs Made to the Merit Committee by
the P Went.

29

3 5



A report is made to the General. Faculty by
the Merit Committee, providing statistical
data concerning the number considered for
merit increases and the number awarded one
and two-step' increases, describing the
procedure of evaluation, and listing sub'
gestions (if there be an0for improvement of
the system.
Each faculty member is-notified, as soon as
practicable, whether or not a merit increase
has been granted with a specific statement
giving the monetary amount of the increase
and the category of the award (e.g. one-half
one.-one plus, r two incremeRts.)
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ACADEMIC PROCEDURES
CLASS ADMISSION AND CLASS LISTS

- Students should be admitted.to classes only as authorized by the Registrar.
Class lists are prepared by the Office of the Registrar'and are submitted to
Cho faculty member for verification. -

During. the first three weeks of a semester or the first eight class days of a
quarter, students may drop or add courses and no grade will be recorded.
Drop-Add forms must be completed and returned to the Office of the
Registrar during that period. In cases where a student does not follow these
procedures a grade of "E" will be entered on his record for the course.

WITHDRAWAL FROM COURSES
lf, for some serious reason, a student wishes to withdraw from courses after

the Drop-Add period, written permission must be secured from the Dean of
Undergraduate Studies. Under no circumstances will permission to withdraw
from a course be granted after the twelfth week of classes.

GRA DING 'SYSTEM
The college uses the traditional letter grade.system of Marking to indicate

the student's relative performance:
A - Superior
B - Good
C - Satisfactory
D - Poor
E - Failure
W - Withdrawn

In computing averages, grades are assigned the following numerical
values: A-4; B-3; C-2; D-1; E-0. Promotional averages are annually
cumulative: for freshmen to advance to sophomore status, an average of 1.5
is required; to advance to junior status, an average of 1.75; to advance to
senior status and to be eligible for graduation, a cumulative average of 2.0 is-
required.

An incomplete shall be given only when a student has missed the final
examination for good reason or has not completed a major assignment which
can' be finished within a short time. Incompletes must be made up no later
than the fourth week of the regular academic semester following that in
which the Incomplete was recorded. A grade of "E" will automatically be
entered on the transcript of any student who fails to meet this requirement.

QUARTERLY WARNINGS
- Quarterly warning notices are issued to freshmen and sophomores who
have "D" or "E" averages in the middle of each semester.

ACADEMIC PROBATION
Students are placed on academic probation at the end of the se ester if

they fail to maintain the minimum quality point average requir d. Any
student whose QPA falls below the minimum or who is placed on p obation
for two successive semesters will normally be separated from the College.

Any student separated froth the College may appeal that decisio through
the Academic Standing Committee.
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The required averages are as follows:
. Probation Separation

Semester Hours . QPA below this QPA
0 -, 15 .30-

16. - 30 .50 -
31 45 .75 ,
46 --- 60 .75 -
61 75 .80 -
76 - 00 .90 -
91 -- 105 .95,:

Copies the grade lists

.59 .30
..74 .50
.89 .75
.99 " '.75
.99 .80
.99 .90
.99/ .95 r

above 105 Must aintain 2.00.or better
Transfer students are allowed a first semester minimum QPA of 1.50.

Thereafter. .the standards cited above (which must include transfer credits)
will apply.

1FINAL EXAMINATION POLICY .

n official final examination period is provided at the end of each
s mester. The schedule is prepared by the Registrar and is available not later
Ilan- the first month of the semester.

1. It is left to the individual instruct-or to decide whether he Will give a filial
examination. Instructors will report courses 'n which they are not g:iving

' examinations to their department chairmen w
, ',, turn will notify the

Academic Dean.
. If is left to the individual instructor 1,6 decide whe her he/will exempt a

student from an examination. / /
3. "nal examinations will be given during the period/set aside for'them,

Ott of consideration for other- faculty and students, the last week of
-clas. s will not be used for major tests or examinations.

REPORT! G OF -GRADES
Grades a e to be submitted to the Registrar's Office as far as possible

within 72 h urs after the time scheduled for the finid examination in each
course. At t e end of each semester a final date for the submission of grades
will be set sy the Academie Dean to cover cases in which the 72-hour limit
cannot be et.

Lists for the submission of grades are distributed by the Registrar's Office.
of as they have been recorded are submitted to

instructo $ early in the following term for checking.
"ATTEN I ANCE POLICY

attendance is presumed to be an importan part of the educational
proces in most courses. At th'e beginning of each c rse, the faculty member
should explain to the students his policy on t e ance, particularly whae,he
considers excessive absence. Having this information, students are expected
to use :udgment and Oiscretion about attending the class. First semester
freshme and students on pyobati n are a wed no unex5u-sed absences.

Facu, ty members should kee accurate tendance records for all students
since ese, are .needed for egal and dvisory purPoses. When a faculty
mem er eot)siders a stude 4's absenc excessive, the case should be reported
to e-DiviOon of Student Service which will inveMigatqAle cause of pe

ences and report the findings the faculty ni(ember. Iritie student is. on
robation, 'the report will also oe presented to the Academic Dean and the

Academic Standing Commi ce.

See General- Faculty Minutes.'No ember 17. 1970; Presidential Letter in Faculty Courral minutes.
May 8. 1972; Faculty Council Mes,Pecember 10. 1973.
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Policies on malsre-up tests and quizzes during the semester are set/by each
department. The priv ege of making up a final examination will be granted
only when the cause h s been th6 serious illness of a student or a" member of
his imrnediat family. II such excuses must be documented and submitted
to the Divisi of St. Tent Services or the Academic Dean for approval.

If a faculty does not appear for a scheduled class, students are
expected to wait ten minutes, sign an attendance list, and designate a
member of the class to submit this list to the Chairman of the department
concerned. 2

PROCEDURES FOR DEALING WITH PLAGIARISM AND CHEATING
Academic honesty is expected of all student Plagiarism and cheating are

not condoned and are subject to severe academic penalty, which may be
failure for the course in which the violation took place. A -recnrd of the
violation is kept and repeated offenses may result in suspension or dismissal
from the College.

The procedure for implementing an academic penalty for plagiarism or
cheating is as follows:

I. The instructor informs the student of thv violation and the proposed
penalty, and advises him of his right to appeal if he believes the char
to be unjustified.

II. If the student wishes toappeal the charge,
a. Within, one week following notification by the itstr or, the

student informs the instructor that he wishes to ap
b.- The instructor notifies the Academic Dean in writing of the

incident, the proposed penalty, and the student's desire to appeal.
c. The Academic bean asks the Academic Standing Committee to

investigate the case. The investigation must include interviews with
the student and with the facility member involved.

d. The Academic Standing Committee reports to the Academic Dean
whether or not it believes the charge of academic dishonesty to be
justified. The Academic Dean then makes the final determination
and reports it, in writing, to the instructor and the student
involved.

e. If the charge of academic dishonesty has been sustained, the in-
structor's penalty is imposed. If the charge is dismissed, no penalty

imposed and no record of the incident is kept in the studem's
file.

If the student does not appeal,
a. The instructor imposes the pehalty and notifies the Academic

Dean in writing of the incitlent and the penalty.
b. The Academic Dean appriSes the student that he has received noti-

fication of the offense and penalty and that both are being kept on
record in the Academic Dean's office.

IV. Any record of offense will be destroyed' en a student graduates from
the College or after a reasonablelen h of time if the student with-
draws from the College. .

2

Faculty Council Mioutes, March 18. 1974.
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GENERAL INFORMATION

FACULTY BULLETIN
,A bulletin, is published each week by the Academic Dean to .serve as a

regular means of communication and a permanent record of official notices.
Inclusion of.an item in the BuYletin by an administrative officer makes that
information official. P

The Bulletin includes a calendar of meetings as Well as notices from
administrative officers and facility members. It is distributed to all members
of) it Faculty. .

HER PUBLICATIONS ''
.

Igor ation on academic programs and requirements is found---in the
College Catalog. A Student Handbook and a Dormitory H dboolc are
published at the beginning a -each academic year. .The Alumni sociation
publisyes At iintli,,News several times a year. '' , .

BUSM E-,-,
(.1

ESS OFFICES : . \
. Vil

''.
This office is located oriAlle firS1 floor of Boyden Halt ands open om'8

A.M. to 5 P.M. Monday thibigh Friday. It processes all Ptirchase,ord s and
-teclitests for reimbursement or 'h4thorized travel expensei he Bu nes
Office is the only office responsible' for the -payment e'' re
invoices:
PAY ROLLTERSONNEL .OFFICE
-'''This office is located on the firSt 'floor of Boyden Hall and is op -n from

. 8:A.M. to 5 P.M. Monday thlrotrgh Friday, Mattel pertaining to s ary, pay-
- roll deductions, and sick leave are handled- ibyf tlis office. Facul members'
paychecks are picked up here. Checks are usuplly available o he Thursday
preceding,th,e laM Saturday in each month. Arrangements .o be paid more
frequently May he made. / __.---

LOCATING FACULTY AND STUDIEN S
Copies of faculty teaching programS ar kept in the Office of the istrar.-

A list of faculty home addresses and to Ohone numbers is distributed to WI
members of the faculty in the first emester of each academic year.

Student course programs may be 9 nsulted in the Office of the Registrar or
in the Office of Student Services. / .

MAIL,INFORMATION
The Campus Mail Office isfocated on the ,ground floor of the Maxwell

Library."Individual faculty mailboxes are located in or near the offices of the
Divisions of the College; ' -t

Mail is/delivered and collected at all administrative and academic offices
twice a day. '

.. .
.

Any large or special/mailings must be Cleared through the Birs-iness Office
before being, sent ;O" the Campus Mail Office for processing.

.

On-Canipus triair: Mail for individual faculty members alhd staff must be
addressed to thespecific office or department. Flyers for general distribution

Tt- to some or 011 of the faculty and staff. must be grouped by academic
0 denartmenfor. office. ,

..

Mail addressed to students should include residence hall and-box number
or off ampus. address. . ,.

f-campus mail: Oittgoing parcels, including those returning materials
sent for examination, shduld be wrapped and sealed with tape and/or heavy

//wine. Materials for such packaging are NOT available at the Campus Mail
//Office but miry he obtained from the M.aintenancg Office; Parcels that are

/
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not brought to the Campus Mail Office in person/ require an attached note
with specific shipping instructions, i.e., amount oftnsurance, need for special
handling or special delivery, use of Railway Express, etc
MAINTENANCE AN e NITORIAL SERVICES
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Faeult s are welcome in each-of the five dining rooms on c
Tillinghast and.Great HilfsDormitory dining halls.; Studeht Union ca
Sted.ent Union knack bar; and the Student Union formal dining room,
is a minimum, charge in the Student Union fortnal dining rodm.

PARKING ,p
Certain parking areas on campus have been assigned to faculty, staff. and

alumni. Decals authorizing parking in these areas are distributed a ,,,the
bginning of 'each academic year. Traffic regulations, 'set by the Traffic
ContrOl Committee, are also. aVailable at that time. These regulations are
enforced withOa' "no-fix,','' ticket system..
TRANSPORTATION FACILITIES'

The Almeida Bus Line provides daily service between Bridgewater and
Boston (Trailways Station, -Park Square) and between Bridgewater and New
Bedford. The bus stops are a block or two from the campus. Tickets can be
bought and bus sehedules obtained at the 'Dam Yankee' shop in Central
SqUare. Bridgewater. The schedule is also available in the Office of Student
SerVices in Boyden Hall.

Taxi service to points within Bridge,water and adjoining communities is x,
provided by Bill's Taxi, Service; which has a taxi stand in Central Square,
Bridgewater.
RELIGIOUS FACILITIES .

A,dja,ccut to the campus is St., Basil Chapel 'and Catholic Center. The
Christian Fellowship Center is located two blocks from the Bridgewater
Common at 4 Standish Road.

The town of Bridgewater has .a number of chnrche5: Bridgewater New
Church-..--Central Square Congregational Church, First Baptist Church., First
Parislt Church -Unitarian, Garnmian,s Memorial 'Methodist Church., St.
Thomas Aquinas Roman Catholic Church-, Scotland Trinitarian Congrega-
tional Church, and Trinity Episcopal. church. Other ehurches and
synagogues are located in nearby Brockton and towns adjacent to
Bridgewater.

,mpus:
eter ia ;
There
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./RESERVATION OF COLLEGE FACILITIES

/ /Application for use of any part of the campus (buildings or grounds) must
. be made at least one week before the date of use through, the following

offices:
All classrooms and other facilities used for instituti, nal purposes -
8:00 a.m. to 4:00 p.m. \ Office Of the Registrar

4:00 p.m. to 10:00 p.m Office 6.P Con nuing Education

Maxw 1 Library Conference Room ..... Office of the ibrarian (Ext. 441)

Student U it Building Office of heAssistant Director
The use of a Hy part of a college building by Jar e. groups of da cers,

athletic teams. an. other performers, must be con rolled iformed
police officer. .A ,odian must alsO be provided. he charg for tlf-N4elp
will be paid by the ganization 'responsible for e event.

The John J. Kelly Gymnasium will be availab.1 for use by s dent .'or
faeulty'groups.whenever such use does not interfe.14 the regular ogram
of instruction. Outside groups may also have, theitts the bAtilding der
rules established by the Board of Trustees.,The Assist' to. Ihe-Prest tit
must approve the use of the building by non-College ups:.
BOOK s-ro RE

The Bookstore is located in the Student Union. Book order'
faculty on 'forms provided eachAepartment by the bo kstore, whic
procedures and the, deadlin' fOr such orders.
LIBRARY

The (lenient C. Mt axwell ry contains about 142,000 volum.es and
subscribes to %ore than 1200 p,ef o als-and newspapers. It uses the Library
of Congress,clasification.scheme an. perates on an open shelf basis. The
library has an extensive microfiche co. ctio.n. It subscribes to -and has a
complete back file of the Educational Reso ces reformation Center (ERIC).
Facilities are available for reproducing the act I ache as well as a had copy
of each page. Thereaare also three ultra tnicrofic Ilectio.ns: the Library of
American Civilization, the Library of English Li' are, and PCMI.

The Maxwell Libdry participates in ao co.nsdrtittro libraries called the
,N Southeastern Massachusetts Cooperating Libran (SMCL). The

'---participating libraries are Stonehill College. Wheato' College, and
Sol-jsheaerri Massachusetts University. Talinto.n Public Li ary and the
Brock tiinVeteran's os.pital are affiliate members. Mem rship in the
cansortiruni entitles faculty and students ,to use the facilities f eackm.ember
library, subject to. he' rules and regulations of the lending library. There is a
shuttle hook - service arnOng the libraries and reference service is available
froth any one of the -libraries by- a special telephone connection:

Carrels: Library carrels are not intended tq provide private office space.
They are to be available for a limited period of tithe primarily for those
engaged in a scholarly research project requ4ing a Vriv'ate place to work in
itrItinedia it proximity to the resources provide l by the library. I Requests for
carrels should he addressed to the Librarian.

Interlibrary loan: The National Interlibrary Loan Code restricts inter,-
library borroving to faculty. staff. a.nd graduate students. Loans of materials
not available in the &MCI., consortium will be/arranged foi the faculty by the
reference librarian. /.

I See Faculty Council Minutes. Deceinber 1.1. 1972.
.
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I NSTRUCTIO'NAL MEDIA SERVICES,
The. Instructional cdia Department has available lonim motion picture

sound films, filmstr ps, records, tapes. and multi- media packages for
instruction and is in the process of preparing a rbrary el 1/2 inch video
tapes. Catalogues of the department holdings ar available in the academic
departments, in th Maxwell Library, and the Instructional Media
Department' Center, Room 1p3, Conant Science Building.

The Department has basic \pquipme t for the Use of the faculty,- Use of
such equipment s ould be requested fr the chairrna 'of the department
not less than two lays - and preferably a week - before it is needed. The
Department does not have projectionist or operators available. However,
instruction in the Use .of the equipment can' be provided.

The Instructional Media' Department h s three fully equipped darkrooms
\. and facilities for making overhead transparencies for projection and for

copying audio tapes. If adequate time is allowed, the Department can usually
, provide this tape service for faculty members. Assistance will be given to

faculty wishing to make transparencies for their classroom use.
Now available is the Remote. Contro Dial Access Unit containing 240

audio' sources and 12 video sources. Th. facility will be available for
installation of materials by faculty through th "r departmental' chairmen and
depart Mental representatives 'to the Remote'Co trol Dial Access Committee.
In the Library Lecture Hall there is a Remote trot Lectern which allows
the lecturer to control otion picture projectors,' de projectors, filmstrip
projectors, a twit. projection TV unit, lights, nnd the s nd system in the Hall
from this one area. 1

COPY 'CENTER
Located on the basement floor of BOyden Hall, the Copy enter ,is in

operation daily from 8:00-A.M. to 4:30 P.M. Facethy members s did:Check
directly with the Copy Center concerning the use of this facility.
HEAttll SERVICES

A hAspital suite is located on the first floor of S. Elizabeth Po
services of a nurse are available twenty-four hours each day, seven days
week. A doctor is On duty three days a week for four hours each day, These
services are primarily for stud is and for emergency care of faculty
members.
USE OF ATHLETIC FACILITIES.,

Swimming Pool: While college is inNregular session,, except when
swimming meets are scheduled, the pool is open 'for recreationul swimming
for students,. faculty and faculty fa m 1i. lies,. on the following schCchtle:11

Monday, Tuesday, Thursday, 6:30 to 8:30'P.M.
Saturday, Sunday, 1:30 to 4:30 P.M.

.
Recreational swimming isalsO scheduled weekdays from 3 to.4- P.M. when

it does not confliet with regular classes,
Gymnasium: The gynina.sium is available for faculty use -during evening

hours in the fall and spring. Extensive athletic programs make use of the
gymnasium most of the time during the winter; however, factilty are
encouraged to participate in the intramural- activities.

Other facilities: The tennis courts, track,--and playing fields are available
for, faculty and family use when there are no regulayly scheduled classes and

athletic activities. i -

Admission to athletic contests: Free admission is -extended to faculty.
members for athletic contests on, campus. Complimentary tickets may be

obtained from the head coach or the director of athletics.
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CH I I. D CA RE

The Child Development Center, Inc., located .3.1,n lower Pope Hall, is\
designed to serve the child care needs of students, a,taff, and faculty of the
College and also the local community. Under the direction of a professional
board of directors Ind qualified educational staff, it is operated from 7:30 to-
5:00 daily durin the academic year. Faculty may wish. to involve their
student's in the work of the Center as well as to use its facilities for their own
chile rep.
GI ENHOU .E AND BOTANICAL GARDENS

fhe greenhOuse and botanical gardens are operated wader the directorship
0 the Qepartment of Biological Sciences. Visitors are welcome. The facilities
,ire open &At 8:30 a.m. to noon and from 1:00 p.m. to 4:30 p.m. The
greenhouse is closed,On Saturdays,Sundays, and legal holidays. Since a large
number of plants are under treatment (often chemical) in conjunction with
research and teaching projects, they should not be handled, picked, or moved
by -persons not associated with the work.
ARCHIVES

The archives are -.kept in a vault in the basement of Tillinghast Hall.
Information on the use of the materials in the archives may be obtained from
the eiillege archivist..Professor Ralph Bites, Department of History.

4
3g



APPENDICES

CONSTITUTION OF THE GENERAL FACULTY OF BRIDGEWATER STATE COLLEGE
(First adopted April 28, 1968; revised March 18, 1969) (

t PREAMBLE
The CotiStitution for the Gelieral Faculty gf the Bridgewater State College has been developed

to continue to promote professional standards and to implenient fully the partnership among 'the
Faculty, the Administration, and the Board of Trustees.,

, This COnstitution has been conceived in the spirit of the 1966 statement on college government
by the American Council on Education, the American Association of University professors, and

the Association of Governing Words ol. Universities and Colleges. ("Statement on Government
of Colleges and Universities," AAUP Bulletin (Winter 1966j 52:375).

ARTICLE ONE: THE GENERAL FACULTY
Section 1: Membership

The General Facisity consists of the Presiden Ahe College and all those who hold full-time
appointments as professor, associate profess ,, assistant professor, and instructor.

The General Faculty is divided into Instruc onal Faculty and Administrative Faculty. The
Instructional Elculty "consists of those who hold full-time appointments as professors,
associate professors, assistant professors, and instructors who ordinarily devote. he major part

the major part of their time to administrative functions, such as thePresident, the Academic
cif their time to teaching. The Administrative Faculty consists of who ordinarily devote

,2

Dean: the Librarian, and the Chairman of Departments.
Section 2: Meetings .

.

.

a. The President orthe College shall preside at General Faculty meetings.

b. A member of the General Faculty shall be elected as Secretary for a tern, of two years, the
election to be held normally at the April meeting and -the term of office to begin on
September I. The person receiving the highest number of votes cast shall be elected. The
Secretary w ill record the minutes of each meeting and send copies to all members of the
General Faculty within one week after each meeting. The Secretary will also collect
material from the General Faculty for the agenda for each regular Meeting and distribute

J the agenda to each faculty member at least three days before each meeting.
c. General Faculty meetings will be held at least 8 times during the academic year, with the

dates and time assigned by the President at tfie beginning of each academic year. Special

meetings may be called by a majority vote at a General Faculty meeting, or upon written
petition to the President of tO percent of the General Faculty. Additional meetings may be
called at the reqccest Of the President, or twenty-five percent of the members'of the Faculty
Council: Notices of special meetings with the-purpose stated therein must be distributed to
all members at least three days before each meeting.

d, The General Faculty shall conduct its business and schedule special meetings in
accordance with Robert's Rules of Order Revised.

e. A quorum shall consist of forty percent of tie membersof the General .Faculty.* se

*Effective May 24. 1971
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Section 3: Responsibility

a. The General Faculty shall have the power to formulate educttional policy within the limits
prescribed by Federal and State law, and by the regulations of the tate Board of Higher
Education and the Board of Trustees of the Massachusetts State olleges. Educational .

policy pertains to such fundamental matters as curriculum, educational facilities,
standards for adnilsion and retention Of students, and criteria for the granting of degrees..
This authority of the General Faculty shall not be construed as limiting the delegated
authoritrot the President or the academic freedom of the individual faculty member.

b. The General Faculty shall have the' power to formulate policy in all matters of professional
standards. such as faculty appoibtments, tenure. promotions, and merit, under the limits
noted in Section 3a. t,

c. The General Facult' shall have the power to advise the Board of Trustees in the selection of
a President for the College whenevea vacancy exists.

d. The General Facult; shall have the power to advise in budget planning and allocation, of
College funds.

e. The General Faculty will normally exercise the above powers through its representative
body. the Faculty Council, The General Faculty shall have the right to review, and approve
or disapprove. any action of the Faculty Council. If either the President or ten percent of
the*GeneraiFaculty wish a recommendation of the Faculty Council to be re-examined by
the General Faculty, provision for this re-examination shall be.tbad:c the agenda of the
nexr General Faculty meeting. -

F. This delegation of authority to the Faculty Coutieil shall not be construed in any way as
limiting the tight of the General Faculty to initiate action.

A RTICLE TWO: THETACULTY gOONCIL
Section 1: Membership

a. The Council shall be composed of sixteen members,. eight members elected from and .by
the Administrative Faculty. eight members elected from and by the Instructional Faculty,
the method of election to be determined by each group. By the nature of their positions, the
President and Academic Dean are ex-officio non - voting members.

h. All members of the General Faculty who have beep full-time at the College for at least three
years shall he eligible to be elected to the Council.

c. Members of the Council shall be elected for a period of two years. No member elected for a
full term may be re- elected until after a lapse of one year.

Section 2: Election
4,

a. Each year. no later than April. the Faculty Council shall a:p hint two Election Committees,
one for the Instructional Faculty, one for the Administrativ Faculty. their duties to consist
of preparing a ballot of thosescligible for election to the Fa ulty Couneil, and of co ducting
the electiod by secret ballot. '

h. Election to the Faculty Council shall require a majority of he votes cast.

c. The Election Committee shall publish a tabulated .repo of the results of the elections
before the General Faculty meeting in May.

el. The term of office shall begin on May 2001 the year of the e ection.
.

Section 3: Organizatibri
a. The Faculty Council shall elect a Chairman 'and, in the a ence of the' Chairniat\' shall

elect a temporary Chairman.

h. The Faculty Council shall elect from its members a Secret y whose duties shall be to
publish in advance the agenda of the meetings and to record t e minutes of each meeting.
Within one week folioining each meeting:he shall distribute th minutes-to all members of
t he General Faculty..

c. The term of office for the Chairman and Secretary shall be ode year.

Stetion 4: Meetings and Quorum

a. The Council*shall set times,kr regular, meetings'. Special meetings may be held at the
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request of the President, live members of he Faculty Council, or ten percent of the General
Faculty, Notice of all regular and special eetings shall be given to the. General Faculty.

b. Any member of the CZPITerfuettity, 'ay propose items for the agen4a. The method for

establishing agendas fOriiientings sha be kictermined by the Council it elf. The agenda of
each regular Council meeting sfilrit.b distributed in advance so that each faculty member

may have the opportunity to react, i writing. to anymatter brought before the Council.

c. All meetings shall be open to me bers of the General Faculty, land every member of the
General Faculty shhll have the ri ht to speak before the Council. Robert's Rules of Order
Revised shall be followed. cup that exofficio members are without vote.

d. If twenty-five percent of the Co ncil members believe that further information is needed on
a particular issue, a vote ma be postponed for no longer than five class days, unless, by

special vote of the CounciLa onger extension is deemed necessary.

e. Vines of the Council memb rs shall be recorded individually and published in the minutes

\ of the Council meetings.

I. A quorum shall consist a simple majority of the CounO. All actions or recommendations
of the Council shall be y majority vote of the entire Council.

g. The final disposition f the Council's recommendations by the President shall be reported

to the Council and is report incorporated in the minutes of the Council meetings.

Section 5: Functions /
a. To study and d' cuss matters of general college policy and to make recommend

the President.
b. To recommend policies concerning faculty selection, evaluation, promotion, tenure. leave,

and termination of appointment.

c. To make recommendations in the creation of academic administrative positions and in

selection of academic administrative personnel.

d. To recommend the creation of committees for the effective operation of the College.

e. To makel recommendations to the President in the selection of committee memberS'
according, insofar as possible, to their professional,' competence and individual choice,
except in the case of those committees whose functions imply election by the General

Faculty or appointment by the President.

ARTICLE THREE: DIVISIONAL ORGANIZATION

Section I: The several academic departments of the College shall be grouped into academic,
divisions, the composition of such divisions to be determined by the President of the College,
with the advice of the Faculty Council.

Section 2: Divisional Directors

a. Each division shall have a Director as its chief administrative officer. The Director shall be
appointed by the President of the College'after consultation with the Academic Deans, the

Chairmen of the several departments in the division, and the Faculty Council. A Divisional
Director shall normally not serve as Departmental Chairman.

h. Each Divisional Director shall meet regularly with the Chairmen of the departments within
his division at intervals to be determined jointly by the Divisional Director and the

- Departritental Chairmen.

c. Each divisional Director shall. with the assistance of the Departmental Chairmen in the
formulate and implement any programs requiring the coordinated work of faculty

members from more than one department within the division.

d. The Directors of two or more divisions shall, upon consultation with appropriate Depart-
mental Chairmen. formulate and implement any programs requiring the coordinated work
of Faculty members from, different divisions.

e. The Divisional Director shall perform such administrative dUtieS as may be determined by

the President.
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AKl ICItif 1-1)1' 14 ACADEMIC [MA'AM ENTAL ORGANIZATION 2-

Section I: The academic department shall mction through regular meetings of all the
members.

Section 2. Selection of a Chairman

Fath academic department shall have a Chairman r F o shall be appointed by the President in
consultation %kith the department and appropriate adm, istrative offieers.iite'rnannerof con-
sultation to be recommended by the Faculty Council.

Section 3: Functions of thu,Chtlirman

a. 1 he Chairman shall sere as liaison bets% een the administration and the department. Hy z.
shall perform such administrative duties as may be det rmined by the President.

formulation of policy affecting the department the-Chairman shall proceed in a

department-. Dflitial minutes of all departmental meetings shall be recorded and kept on
manner _tt Inch si assure the formal and dentoeratie-p, 4.icipation of all members of the

tile.

ARTICLE FIVE: AMENDMENT
Proposed amendments shall be submitled in writing to the chairman of the Faculty Council
is ho shall bring them to a vote of thq General Faculty.

This Constitution may he amended by a two-thirds vote of the Instructional Faculty, by a
tsi o-thirds:vote of the Administrative Faculty, and by approval of the President of the College.
provided the prtiposed amendment has. been presented, to the General Faculty at a previcius
session. or j,it riting to the members tiro weeks before the session of the'General FacuIty at
rind' Mc sole is scheduled.
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STANDING RULES OF THE GENERAL FACULTY

I. General Procedures for Faculty Elections

I. All faculty voting and polling shall be conducted by the Standing Committee on
Nominations and Elections, appointed by the Chairman of the Faculty Council. One
general election shall be held each spring.

2. For all elections the Committee shall obtain at least two candidates for each position to

be tilled. All candidacy shall be only a ith the consent of .the individual. Nese
nominations shall be published in the Faculty Bulletin. Other members of the Gene al

Faculty a ho may also wish to be candidates for thavositionsmay submit their names to
the Committee a ithin five days after the announcement of the nominations.

The full slate of candidates will be published *at least a week before the election is held.

4. In, reducing the. number of names to appear on second and subsequent ballots, a
reduction shall ''normally be made by dropping candidates who receive less than a
specified numbel. of votes. This number shati.b.e determined by the Standing Com-
mittee on Nominations and Elections Old shall be a function of the total votes cast and

their' distribution. An effort should be made to complete the election on the second
ballot.

S. Ballots marked for more persons in a group than are indicated by the instructions for

that be declared invalid. .

6. All cll'e'Ctions for faculty positions shall be by majority of the votes cast.

The Nomination and Election Committee shall publish within a week the tabulated
results 61 till elections.

8. Vacancies on the Faculty Council will ordinarily be filled at the next general election

after the vacancy is confirmed as permanent. If the Council determines that the seat

should be filled before that time, the Chairman of the Council will instruct the
Nominations and Elections Committee to conduct a special election.

9. Any individual elected to the Council from the administrative faculty or the
instructional faculty a ho moves from the instructional to the administrative faculty. or
vice *versa. luring that individual's tenn will be replaced by special election if there is

more than line academic quarter in the term. If less than one quarter remains, the

Council member will serve until the next general election.

10. Election to complete an unfulfilled term in a faculty office will not preclude immediate

reelection for a full term.
2

II. Election of Faculty Council Members from the Instructional Faculty

I. The membership of the Council from the Instructional Faculty shall consist of at least

one from each of the six division's (Behavioral Sciences, Creative Arts, Professional
Education. Humanities. Natural Sciences and Mathematics, and Social Sciences) which
has at least too qualified members who are willing to be candidates. The remaining

positions shall be filled by election at large. At the time of each election the number of
divisional and at-large positions to be tilled will be determined by the divisional arr
at ion of the continuing instructional Council members.

2. Elections shall involve voting by all members of the instructional faculty for vacancies

on the Council among representatives from the Instructional Faculty.

2

Adopted by the General Faculty. March 26, 1974.

Adopted by the instructional Faculty. April 9. 1974.
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STANDING RULES OF THE INSTRUCTIONAL FAC TY ORGANIZATION

I. Membership: 1 he InStructional Faculty consists of those who h Id full-time appointments
as professors. associate professors. assistant professors. and ins uctors alto ordinarily
deeotc the major part of their time to teaching. (Article I. Section 1 (4.0,7 Constitution of
the General Faculty of Bridgewater State College.)

II Steering Ciimm it tee:

Sitierag Committee; composed of five members of the Instructiunal Faculty shall be
elected he the 'Instruct ionarFaculty. The term of office will he one year and no member
can succeed himself.

2. One membei tel the Steering Committee will be elected chairman of theAn tructional
Faculty who a ilialsoserve as chairman of the Steering Committee. The elec n of the
chairman will take pr ca e, at the first meeting of the Instructional EacnIty following -the
election of the Steering Conimittee.

1,0 The chairman will also moderate regular open meetings of the. Steering Committee to
plan the agenda for Instructional Faculty meetings and other activities of the In-
structional Faculty.

3. One member of the Steering Committee will he '5Iected secretary of the Instructional
I- acultc at the lirst meeting following the election of the Steering Committee. The duties
of the secretary shall he to notify members of all meeti4s, to collect items for the
agenda.. and to publish and distribute the proposed agenda as Prezared by the Steering
Committee to all members of the Instruction-al Faculty at least two school days before a
meet tog.

4. The secretary shall prepare a summary of the meetings which will include all motions
and a record of cites and will distribute it to all members of the Instruional Faculty
a it bin wit days of the meeting.

Ill. Meetings:

I. Normally. rigular monthly meetings will be scheduled one week prior to the General
Faculty meetings. If there is insufficient business to justify a meeting. the secretary; on
instructions from the Steering Committee. will notify all members of the Instructional
Faculty of the cancellation of the meeting two school clays before.the scheduled meeting.

2. Special meetings of the Instructional Faculty may be held at the request of ten of its
members. Such a request shall be made' to any member of the Steering Committee.

3 A quorum shall consist of those members attending a meeting. Recommendations and
action shall he by majority of votes cast.

IV. Elections:

I. In accordance with the Standing Rules of the General Faculty (Standing 12u16 of the
:Ge.neral Faculty I. f ) the Standing 'Contattee on Nominations and Elections shall
conduct the election of the Steering Committee.

2 One ballot w ith at least ten candidates for the five positions on the Steering Committee
will he prepared by the Nominations and Elections Committee. which will conduct the
election no later than the first week in December: The five persons receiving the most
eines will he elected as theiSteering Com ittee.

3. the Nominations and Elections Committee will prepare and distribute a report of the
results of the election to eack.member of the Instructional Faculty within one week after
t he election.

4. The term of office shall begin in January of the year follow ing the-election.

5. 1 he first Steering Committee w ill serve from' its election in the fall of 1974 to
January. 1976...
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COISTITUTION
OF

THE GRADUATE SCHOOL
OF

BRIDGEWATER STATE COLLEGE I

AR FICLE I. DEFINITION OF THE GRADUATE SCHOOL

The Graduate School is that unit of Bridgewater State College which operates under general
policies established by the Board of Trustees" of the State Colleges, and which is subject to the
authority of this Board and to the authority of the President of the College, and has academic
jurisdiction over all matters pertaining to and related to graduate programs and graduate
degrees. The Graduate School consists'hf the Graduate Faculty, the Graduate Council, and the
Officers of the Graduate School. The Graduate School is respdtisible, subject to the

aforementioned authority of the Board and of the President. for establishing and maintaining
general ,standards of graduate work in the College and for the coordinating of the graduate
progranA of the various departments and academic divisions of the College. Responsibility for
the detailed operation of graduate programs is vested in the individual academic departments
and academic divisions. The chairperson of each academic department and the director of each
academic division is directly responsible to the Dean of the Graduate School for graduate study
in his respective department or division. The Dean of the Graduate School is responsible to the
Academic Dean and to the President of the College.

ARTICLE II: OFFICERS OF THE GRADUATE SCHOOL

The Officers of the Graduate Schbol are the Dean of the Graduate School. the Assistant to the
Dean of the Graduate School the President (ex- officio), the Academic Dean (ex-officia), and
such other members of the Bridge% ater State College Faculty who may be designated as Officers
by the Presidentof the College and/or by the Board of Trustees':

ARTICLE 111:THE GRADUATE FACULTY

Section 1: Membership
.a. The Graduate Faculty of Bridgewater State College consists'of appointed and ex-officio

'members, Membership in the Graduate Faculty must be conferred by the President of the
College. Membership carries with it the privilege of voting al meetings of the Graduate
Faculty and eligibility for election to the Graduate Council.

b. The folloviing hold appointments by vPrtue of their office: Officers of the Graduate School,
Director of Continuing Education, Dean of Undergraduate Studies and of Special
Programs, Academic Divisional Directors, Departmtntal Chairpersons whoSe departments
offer graduate is ork, and the Librarian.

Section 2: Criteria for Appointment to Membership

a. Membership may be conferred upon individuals Who:
I. hold full-time appointments to the General Faculty of Bridgewater State College

2. have earned the highest academic degree commonly attained in his/her field

3. have demonstrated professional excellence through such activities as:

(al active scholarship

(b) research

(c) effective teaching at the graduate level

Id) active membership and participation in learned societies

10 publications
Approved by the Graduate Faculty at its meeting of May 30. 1'974 and by the President of the

College on June 19. 1974.

2 Membership in the Graduate Faculty is not required for teaching graduate level courses or for
other aspects of graduate is ork at the departmental level such as advising of graduate
students. Persons teaching courses carrying:aduate credit must demonstrate that they have
the requisite degree of proficiency in their Id for the teaching of graduate level courses and
must be approved for such teaching bYthe chairperson and graduate committee of their
'respective department and by their divisional director,
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4. have been recommended for membership in the Graduate Faculty I>y, his/her
respective depart mental graduate committee, departmental chairperson, and
divisional director.

b. Criterion 2 and Criterion 3, Article Ill, Section 2. Part a, are subject to explicitly justified
exception.

Section 3: Procedures Governing the Election of Members

a. Application for membership in the Graduate Faculty may be made:by securing the
appropriate forms in the Office of the DeXn of the Graduate School, completing them and
submitting them to the chairperson of the applicant's departmental graduate committee.3

b. The graduate committee of each department-, through its departmental chairperson and
with his/her recommendation, s its nominations to the appropriate divisional
director.

c. The divisional director forwards the de artmental graduate committee's nominations, ,.
together Kith his/ her recommendation to the Graduate Co.uncil.

d. The Council proposes. to the Dean- of the Graduate School and the Academic Dean new
members tt Graduate Faculty from the lists of nominees submitted to it.

c. The propo.- d members are considered for endorsement by both the Dean of the.Graduate
School a the Academic Dean, who forward their recommendations to the President of
the Colic

f. The President, after reviewing applications, recommendations, and endorsements, makes
appointments to the Graduate Faculty.

Section 4: Functions of the Graduate Faculty

a. The Graduate Faculty is the academic policy-making body 9f the Graduate School whose
recommendations are subject to the review and approval of the Dean of the Graduate
School. the Academic Dean, and the President. Academic policies which the Graduate
Faculty recommends and which are approved by the Dean of the Graduate School, the
Academic Dean, and the President, respectively, are administered by the Dean of the
Graduate School.

b. The Graduate Faculty throtigh its Graduate Council recommends to the Dean of the
Graduate School. tht Academic Dean, and the President:

I. Criteria for aefrhissitin to graduate programs

2. Criteria for.ipprtival of courses carrying graduate credit

3. Approva,tblmses carrying graduate credit
4. Establisltm nt of new graduate degree program's

5. Appbintme t to graduate assistantships

h. ;Conferral df degrees on those graduate students who have completed all requirements
for the degree

71r, -Policies relative to, graduate research

8. Action on anybthi:r pertinent matters

Section 5: Meetings

a. The Graduate Faculty meets regularly in Fall and Spring of each academic year. Notifi-
cation of each meeting. together with its agenda, is sent to members at least one week in.
advance by the Office of the Graduate School.

h. Any member.wishing an item to.be put on the agenda must notify the Assistant to the Dean
of the Graduate School in writing. Items not on the agenda may be introduced for informa-
tion only v WI action to be taken at a later date.

c. Minutes of meetings are sent to all members of the Graduate Faculty within two' weeks
follow ing each meeting.

3
Departmental graduate committees are comprised only of members of the department who
hold membership in the Graduate Faculty.
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d. Special meetings of the Graduate Faculty are called by the Dean of the Graduate School, or
upon petition of one-half the Graduate Council's voting membership, or upon petition by
one-fourth of the voting members of the Graduate Faculty to consider urgent matters
u hich cannot be delayed until the next regular meeting. Members will be notified in writing
at least one week prior to the meeting.

e. The Dean of the Graduate School presides at each meeting unless conditions prevent this.
In such cases he shall designate a substitute who is .a member of the Graduate Faculty to
preside in his absence.

f. The Assistant to the Dean of the Graduate Schgol serves as Secretary to the Graduate
Faculty.

g, The Graduate Faculty shall conduct its business in accordance with Roberts Rules of
Order Revised.

Section 6: Quorum
In order to conduct business. W.0-fifths of the votng members of the Graduate Faculty con-
stitutes a quorum, except at special summer m etings, when one- fourth of the members
constitutes a quorum.

ARTICLE IV. THE GRADUATE COUNCIL /

Section I: Membership

w. The Graduate Council of the Graduate Fa
appointed, elected. and ex-officio (non-voti

b. the following are members of the Gradua
the Graduate School, the Director of Co
Studies and of Special Programs, and th
(without vete). The President of the Colic

ithout vote).

ulty
g) me

e Cou
inuin_
ASsi

e and

t Bridge ater State College consists of
bers.

cil by vi file of their:office: The Dean of
Educaf on, the Dean of Undergradiiate

tant to t e Dean of he Graduate School
he Aca' mic Dean re members ex-officio

c. Seventeen members of the Graduate F. oulty e ected b members the Graduate Faculty.

Of this number, ten members are elected fro and b the instru tonal Graduate Faculty
and seven members are elected from a id by t e admi istrative G aduate Faculty. No more
than tiso instructional faculty memb rs may be elee d from a s gle academic division of
the College. At least one member iust'be electea from each academic division. Of the
elected administrative faculty. on and ,o ly /on member usf be elected from each
academic In the first an n al 'elec fi e instructional and four administrative
faculty shall be elected for one-year terms'apd e instructional and three administrative
faculty for two-year terms.

subseqmint elections, normally held In Ma , members shall be elected for two-year,
terms. Terms for Council members begin on Jute I.

Section 2: Functionings of the Graduate Council
a. The Graduate Council conducts the business'of the Graduate Faculty and assists the Dean

of the Graduate School in the execution of academic policy,. relative to graduate study and
associated research. The Council, as a representative body, has jurisdiction over procedural
matters and academic policy 'matters. except that it may refer to the entire Graduate
Faculty those which are basic and far-reaching in nature. Furthermore, the Graduate
Faculty may review decisions of the Graduate Council upon petition of one-fourth of the
members of the Graduate Faculty.

b. The Graduate Council advises the Dean relative to decisions concerning students who
request exceptions to established policies.

c. The Graduate Council establishes standing and special committees which act in an
advisory capacity to the Council.

Section 3: Meetings
a. The Dean or the Graduate School is the Chairperson of the Graduate Council and will

preside at each meeting of the Graduate Council, unless conditions prevent this. In such

cases he/she shall designate a substitute who is a member of the Graduate Council to
preside in his/her absence.
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h. The Assistant to the Dean of the Graduate School serves as Secretary to the Graduate

c. the Graduate Council meets regularly at least once each month during the calendar year.
Notification of each meeting. together with its agenda. is sent to all members of the
Gradtiate Faculty at least one seek in advance by the Office of the Graduate School.

d. Ans member of the Graduate FilCUIV a ishing to put an item on the agenda must notify the
Dean of the Graduate School in vvriting. Items not on the agenda may be introduced for
intormation only with action to be taken at a later date.

.. Minutes of meetings are sent to all members of the Graduate Faculty within two weeks
follow ing each meeting.

I. Special meelings of the Graduate Council may he called by the Dean of the Graduate
School or upon petition by one-fourth of the Council membership to -consider urgent-
matters which cannot be delayed until the next regular meeting. Members sill be notified
in %% riting at least one neck prior to such-special meetings.

g. Votes of the members of the Graduate Council are recorded and published in the minutes
of the Council meetings. A simple majority vote of the voting members present con-
stitutes approval of a motion.

h. The Graduate Co-mull shall make its recommendations simultaneously to the Dean of the
;rad uate School. the Academic Dean. and the President.

Disposition of the Graduate Council's recom1

mendations by the President is reported to the
Graduate Council and these reports are incorporated in the minutes of the meetings of the
Graduate Council.

Section 4. Quorum
el

In order to conduct business, one-half of the members of the Graduate Council constitutes a
quorum.

-ARTICLE V. AMENDMENTS

This Constitution may be amended at any regular meeting of the Graduate Faculty by a

three fourths vote of all those voting and holding membership in the Graduate Faculty, and with
the approval of the President and of the. Board of Trustees. Notification of consideration of
proposed amendments must be given to the Graduate Faculty at least two calendar weeks prior
ttl the regular meeting at which such amendments' are to be considered.
AR I l'CLF VI: RATIFICATION ,

[his Constitution becomes effective for a period-of one year upon ratification by a three-fourths
site of all those voting and holding membership in the Graduate Faculty, and with the approval
it the President as (he agent of the Board of Trustees.

ee,

4
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FACULTY ELECTION RECORD

FACULTY COUNCIL MEMBERSHIP

*Chairman **Secretary 'I/Administrative faculty member

1968-1969/ N

#Robert Barnett
James Brennan I
'Barbara Chellis**
t/loseph"Fhiccarelli
//Stanley Clement

Henry Daley
Joseph De Rocco

NV. James Dillard°
Olqrd an Fiore
Jane Herrick*
I/Flank Hi 'ferry

- 'ThIttmas,,Lee
(Evelyn 4;indquist
NOweii 1Vie Gowan

Annabelle Melville
//Harold Ridlon

1970-1971

//Robert Arruda
NRobert Barnett.
Robert Briggs 2

/tRichnd Calusdian
Barbara Chellis

NWilmon Chipman:,
Robert Daniel

NV. James DiNardo
Ira Furlong
Cray Greene

Agrippina Macewicz**
Willis Pitts,

I/Harold Ridlon, .
Nkenry Rosen

° //Ellen Shea
George Weygand'*

I971-1972

URPbert Arruda
lames Brennan ,

fiRiebard-Calusdiari
Barbara Chellis 3

fflokph Chiccarelli
Ni/Vilition Chipman
//Stanley Clement
I/Joitclan Fiore* 7

Ira Furlong
John Heller**
Mary Jarvis

Annabelle Melville 5
lifosePh Moore 4

/Min ry Rosen
Benjamin Spence.

Mary Lou Thornburg
George Weygand 6

I
Resigned at end4f first year °P4rm; Faculty C mcilM'inutes,

2 Resigned at end-of first year of term; Faculty 01111111kil Minutds,
3 Unable to complete term because of illness. '
4 ',

Retired Faculty Council Minutes, February 7, 1 2.

5 Chosen, by Council to complete the term of Barbara C
Minutes, Nevember 8. 1971.

6. To February 7, 1972; Faculty CouncilMittutei, Janu
7 Elected January 24, 19,2; Faculty Council *Minutes of t

To January 29. 1973; Faculty Council Minutes, January I
9 Elected-January 15, 1973; Faculty Council Minutes of that do

24, 197

1969-1970

//Robert Bartlett
IfJoseph Chiccarelli
//Stanley Clement

Robert Daniel
Joseph DeRocco**
NV. James DiNardo

//Jordan Fiore
Clay Greene

Jane Herrick*
NFrank Hilferty
Evelyn Lindquist

AgrippinaMacewicz
Pitts r

Iflarold Ridlon
NEllen Shea

George Weygand

19P-1973

. James Brennan* 9
/Morgan Brown

//Joseph Chiccarelli
liStanley Clement
//Kenneth Falkner
//Jordan Ficire* 8
John HelleY**
//Frank Hilfrty
Elizabeth Hollis

Mary Jarvis
Achille Joyal

//Harry Lehmann
Richard Menice

-1/Ellen Shea
Benjamin Spence

Mary Lou Thornbu're

Aril 28, 1969.
;pril 12, 1971.

ellis; Faculty Council

4,9
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1973-1974 1974-1975

Marcia Anderson
James Brennan*
#Morgan Brown
//David Cheney

NV, James DiNardo
Lee A, Dunne

//Kenneth Falkner
Robert Fitzgibbons 10

Jane Herrick
#Frapk Hilferty
Elizabeth Hollis.
Achille Joyal 11

Thomas A.\\ Knudson 12,
NRobert \Larson**
#Harry Lehmann

Richard Menice
//Harold Ridlon

William J. Wall 13
Joseph Yolfelson 14

NMurray Abramson
Marcia Anderson**

//Robert Barnett
Drake Chisholm
//David Cheney*

#V. James DiNardo
Lee A. Dunne 15

//Robert Fitzgibbons
John Heller lb

Jane Herrick
//George Horner

Thomas Knudson
//Robert Larson
//Harold Ridlon
Margaret Souza
William Wall

George Weygand

10
Resigned because of change to Administrative Faeulty:Faculty. Council Minutes, January 28, 1974.

11 On sabhatical leave first semester, 1973-1974.

12 Elected to fill the unexpired term of Robert Fitzgibbons. Faculty Bulletin. March 4,1974.

Elected to fill the unexpired term of Richard Menke. Faculty Bulletin, ,March 4,1974.
14

Elected to replace Achille loyal for the first semester, 1973 -1974. Faculty Bulletin, October 15,1'974. '

5 Resigned because of change to Administrative Faculty. Faculty Council.Minutes, September 9,1q74.
to

Elected to till the unexpired term of Lee A. Dunne. Facu tin. October 21', 1974!
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COMMITTEE:- ON \I: A CV ITY STATUS

Thbi committee also includes the Academic Dea as chairian. the Dean of Undergraduate
Studies. the Dean of the Graduate School and the six divisional directors.

1969-1972 1972-1973

James Brennan
Robert Daniel

John Deasy
Annabelle Melville

William Wall
George Weygand

Henry Daley -

Joseph De'RaCco

lane Herrick
Frederick Meier
Lawrence Mish

Samuel Sheinfeld

1973-1974 1974-1975

Henry Daley
Joseph De Rocco

Jane Herrick
Frederick Meier
Walter Morin
Willis Pitts

Henry Daley 2
Joseph neRoceo

Jane Herrick
Frederick'Meier
Walter Morin
Willis Pitts

. .
MERIT EVALUATION COMMITTEE MEMBERSHIP

From 1965 to 1970 a merit evaluation committee was elected annually by the teaching faculty
with varying criteria for membership and for the electorate. With the assistance of various
members of those committees. the following list has been compiled. The asterisk indicates the
chairman.

1965-1966 1967-1968

James Brennan
Charles Foth
Mary Jarvis

Evelyn Lindquist
George Weygand

1966-1967

Elizabeth Cirino
Robert Daniel

John Deasy
Annabelle Melville

William Wall*
1969-1970

Robert Briggs*
Lawrence Mish
Walter Morin

Maurice Rotstein
Louis Schippers

Mary Jarvis
Thomas Lee

Evelyn Lindquist
Benjamin Spence
George Weygand*

1968-1969

Elizabeth Cirino
Ann Coakley
John Deasy*
Clay Greene
Willis Pitts

On sabbatical leave second semester: replaced for that semester by Samuel Sheinfeld.
2 On sabbatical leave first semester; replaced for that semester by Vahe Marganian.
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1970-1971 1971. -,1972

IFirst combitfed committe$: ',administrative member.)
Robe Bent

',Joseph Chiccarelli
',Stanley Clement

',Jordan Fiore
Vincent Gannon
IfFrankHillerty.
Elizabeth Hollis
-Virginia Joki*
',Harold Ridilon

//Ellen Shea
Benjamin Spence

Mary Lou Thornburg

1972.1973

Robert Ben.t*
',Morgan Brown

',Joseph Chiccarelli
',Stanley Clement

//Jordan Fiore
Frances Guerin

John Heller
//Frank Hilferty
Elizabeth Hollis

Thomas Lee.
',Harold RIfflon

Alfred Wolff 1974-1975

Miurray Abramson'
Robert Bent

NMorgan Brown
',Joseph Chiccarelli
//Catherine Comeau

Harold-DeLisle
NJorda.n Fiore
John Heller

Marry Lehmann
Louis Schippers

Mary Lou Thornburg
Thomas Turner

//Joseph Chiccarelli
',Stanley Clement

NV. James DiNardo
//Jordan Fiore
Johp Heller

//Frank Hilferty
Elizabeth Hollis

Virginia Joki
Thom:Is-Lee

//Harold Ridlon
Benjamin Spence

William Wall*

1973-1974

Murray Abramson
Robert ;Hein*

/Morgan Brown
//Joseph Chiccarelli
:Katherine Comeau

Harold DeLisle
John Heller

il:Frank Hilferty
Elizabeth Hollis
/Harold Ridlon

Mary Lou Thornburg
Alfred Wolff

'SECRETARY OF THIE FACULTY
1968-1970: William R. Cole

1970 - 1972: lira E. Furlong

1972-1974: Ira E. Furlong
1974-1976: tra*E. Furlong

REPRFSENTAT IV E TO THIE FACU LTY .A DV I'SORY COM:MISSION

1972.1973: Frank Hilferty

' 1973 -1974: Frederick Meier

.1974-1975: James R. Brennan
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FACULTY ELECTIVE POSI IONS
1975-1976

FACULTY COUNCIL
#Murray Abramsdn Mathematics
#Robert Barnett Speech and Theatre
Milton Boyle .Humanities

Drake Chisholm Psychology
Gerald Doiron History

#Robert Fitzgibbons Secondary Education
John Heller Art

kFrank Hillerty Biology
#George Horner Anthropology
#John Myers History
Lois Poule English

#Henry Rosen Instructional Media
Margaret Souza Chemistry -----.1.,

' -----William Wall Biology
Robert Ward Instructidnal Media
George Weygand Physics-

COMMITTEE ON. FACULTY STATUS
Henry Daley
Robert Daniel
Jane Herrick

alter Morin
is Pitts

Yokelson

MERIT E ALUATIO
#J6ise"ph Chiccare
OWilmon Chi Ian
#Catherine omeau
Harold D Lisle

Iflordan Fiore ,

Robert Fitzgibbons
Vincent Gannon
John Jahoda

#Harry Lehmann
Louis Schippers
Mary Lou Thornburg
Thomas Turner

i

1'974 -1976976
1974-1976
1975-1977
1974-197_6',
1975-1977
1974-19/6
1975-1977
1975-1977
1974-1976
1975-1977
1975-1977
1975-1977
1974-1976
1974-1976
1975-1977
1974-1976

Chemistry
Education
History
Biology
Speech and Theatre
English

COMIM ITTEE
Mathematics
Chemistry
Health andPhysical Education

1974-1977
1975-1978
97+-1977

1973- '976
1975-1'978

197 -1976
197 -1978
1'973.1'976

English 19 3-1976
History 19, 4-1977
econdary Education 19/5-1978

Music 1975.1978
Biology 1475.1978
Health and Physical Education 1'974- 1'977

Psychology 1974.1977
Health and Physical Education 1973-1976
History 1974-'1977

REPRESENTATIVE TO THE FACULTY ADVISORY COM
Henry Daley Chemistry

SECRETARY OF THE FACULTY

MISSION .
1975-1976

trieFurlong Earth sciences 1974.1976

#Ad tiistrative Faculty Member

GRADUATE COUNCIL.
1

Tracy A. Baldrate Educational Services 1'975-1977

#Milton L. Boyle Humanities 1975-1977

#Joseph B. Chiccarelli Mathematics 1975-4977

Stanley A. Deetz Speech and Theatre 1975-1977

//lee A. Dunne , Speech and Theatre 1975-1977

#Robert E. Fitzgibbons Secondary Education 1975-1977

#George R. Horner Anthropology 1974-1976

#Kennethl. Howe Biology 1974.1976

Charles F. McGinnis English t974.t976
'Walter A. Morin Biology 1974-1976

James W. Mueller Anthropology t974-1976
#John F. Myers History 1974-1976

Louis Schippers Psychology t974-t976
Benjamin A. Spence History 1974-1976

1 Three members.still to be elected.
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AAUP, Bridgewater:Chapter 7 Burnell School 4

on academic freedom q Bus service 35.

on professional ethics Business Office 34
Absence from class Cafeterias 35

faculty 26; 33 Campus Laboratory School 4
students 32-33 Campus mail 34

Academic Dean 1 Car registration
requirements for 13 Carrels . 36 u

term of office - 2 Central Office,. 1

Academic freedom '9 Cheating 33

Academic rank 10 -12 Child `rarP 38
Academic year 21 Churches 35
Accidents 26 Class lists 31

Ad Hoc Tenure COFTImittees .14, 19 Committees 5-7
Administrative officers of Faculty Status 17, 19

the College 2 Merit 28-30
terms 2 Vacancies on 7

Admission to class Continuing 4

Affirmative Action IS

Education
payment for teaching in 4

Alumni News I 134 Contracts 15, 20, 21
Appeal board \ 15-16, 18 Copy Center .37
Appointment Degrees offered . 4

procedures. . 14- 5 Department Chairmen
requirements for 3 terms 2

termination of 5 acting chair me`n 3

Archimes 38 faculty opinion on 3

Assistant professor Director of State Colleges 1

definition of 1141 Divisional Directors
requirements for 13 faCully involvement in
responsibilities of 12 choice of 2

Associate professor Eating facilities 35
detitaition of 11

requirements for 13

Elections 40, 43,
Employment

44, 47

responsibilities of 12 in Continuing Education 4
At hletic facilities 37

,

outside the College 21
Attendance policy. 32 Examinations 32
Board of Higher Education 1 Faculty Advisory Commission . . 1, 52
Board of Trustees Faculty Association 7

Bookstore .36 Faculty Bulletin 34
Botanical gardens 38. Faculty Council 5, 40-41, 49-50
Bulletin, Faculty 34 Faculty meetings 5
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Faculty programs
Faculty responsibilities 9-12

Faculty Status,
Committee on 17-18, 20

Grades
reporti g 32

Aysterrt . 31

warnings 31-32
Gr4duate School .4, 45-48
Greenhouse 38
Grie.vances: see Review Board; also

Affirmative action
Gymnasium

Health.
insurance 24

services 37

Infirmary 37
Instructional Faculty
Organization 5, 44

Instructional Media.Services . ... 37
Instructor

definition of 11

requirements for 13

responsibilities of '12

Insurance 24

Janitorial service 35

Leaves of absence
sabbaticals 22-23

sick leave . 26

without pay . 23

Library 36

Lost and found 35

MSEA 7

MTA, Bridgewater Chapter 8

Mail 34

Maintenance 35
Maternity Leave 23

Merit Evaluation Committee.. ,20,
28-30, 51-52

Outside employment 21

Parking. 35

Payroll-Personnel Office 34

34

37

Plagiarism 33

Probation 31-32
Piefessional ethics .9

Professor
definition of 11

requirements for 13

responsibilities of 12

Promotion
procedures 14-15, 17-19
requirements 13, 17

student involvement in. . 19

Provost.......... 1

Publications 34

Public transportation 35

31Quarterly warnings ......
Reappointment

procedures 19-20
student involvement in 19-20

Religious facilities 35
Reservation of facilities 36
Retirement 25
Review board 15-16, 18

Sabbatical leave 22-23

Salaries
checks 34

deductions from 24-25

in Continuing Education, 5

scale 27

schedule 27-28

travel allowances 26-27

Sick leave 26

Student involvement 19, 20

Student schedules 34

Summer session employment 4, 21

Swimming pool 37

Teaching load 20-21

Telephone 35

Tenure

removal of a tenured member 15-2I0

procedures

14

20
requirements
student involtement
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Travel regulations 26-27 .Vacan ies on committees,.- 7

Trustees, Board of
authority and powers 1 Visiting Professors 15

policies on appointment
and promotion 13-16 Withdrawal from courses 31
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